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FOREWORD 
This student handbook was developed to answer many of the commonly asked            
questions that you and your parents may have during the course of a school year and                
to provide specific information about certain Board policies and procedures.          
Because the handbook also contains information about student rights and          
responsibilities, each student is responsible for knowing its contents. Please take           
time to become familiar with the following information and keep the handbook            
available for you and your parents' use. It can be a valuable reference during the               
school year and a means to avoid confusion and misunderstanding when questions            
arise. Should you have any questions that are not addressed in this handbook,             
contact your principal.  
 
This handbook summarizes many of the official policies and administrative          
guidelines of the Board of Education and the District. To the extent that the              
handbook is ambiguous or conflicts with these policies and guidelines, the policies            
and guidelines shall control. This handbook is effective immediately and supersedes           
any prior handbook and other written material on the same subjects. 
 
This handbook does not equate to an irrevocable contractual commitment to the            
student, but only reflects the current status of the Board’s policies and the School’s              
rules as of August 14, 2017. If any of the policies or administrative guidelines              
referenced herein are revised after August 14, 2017, the language in the most current              
policy or administrative guideline prevails. 
 
 
CENTREVILLE PUBLIC SCHOOLS: STRATEGIC PLAN 
Why do we exist? 
To educate and inspire ALL students in a positive, safe, and healthy learning 
environment. 
How do we behave? 
We value others: RESPECT 
We work together to accomplish goals: COLLABORATION 
We are trustworthy: INTEGRITY 
We help one another: CARING 
What do we do? 
We build strong relationships with children and families to provide high quality and 
rigorous education inside and outside of the classroom in all that we say and do. 
How will we succeed? 
Through a highly motivated team of professionals who implement best practices 
across the district as well as focus on continuous improvement. 

What are we focused on? 
● Optimizing funds to accomplish more for students 
● Provide high quality, safe, and clean facilities and transportation 
● Implement Multi-Tiered Systems of Support (MTSS) K-12 
● All students supported through strong collaborative relationships in order to 

be college and/or career, and life ready 
● Create a positive and inclusive culture for staff, students and families 

 
EQUAL EDUCATION OPPORTUNITY 
It is the policy of this District to provide an equal education opportunity for all               
students. Any person who believes that s/he has been discriminated against on the             
basis of his/her race, color, disability, religion, gender, or national origin, while at             
school or a school activity should immediately contact the School District’s           
Compliance Officer listed below: 

Mrs. Stephanie Lemmer 
Centreville Public Schools 

PO Box 158, 190 Hogan Street 
Centreville, MI  49032 

Complaints will be investigated in accordance with the procedures as described in            
Board Policy 2260. Any student making a complaint or participating in a school             
investigation will be protected from any threat or retaliation. The Compliance Officer            
can provide additional information concerning equal access to educational         
opportunity. 
 
STUDENT-PARENT/GUARDIAN ACKNOWLEDGEMENT 
All students and parents/guardians of Centreville Jr./Sr. High School are subject to 
the guidelines, rules, and procedures set forth in the Student-Parent/Guardian Code 
of Conduct, the Athletic Code of Conduct, and the Course Bulletin.  NEOLA policy 
takes precedent over any guideline, rule, or procedure within or not included in the 
documents listed above.  
 
 
 
 
 
 
 
 
 
 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

SECTION 1: STUDENT BEHAVIORS and RESPONSE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CODE INFRACTIONS 
The Student-Parent/Guardian Code of Conduct covers the most obvious and serious 
types of misconduct along with various school related procedures and policies.  In 
some cases more specific policies are included in the Athletic Code of Conduct, the 
Course Bulletin, and/or outlined in NEOLA board policy.  As stated in the above 
acknowledgment, ALL Centreville Jr./Sr. High School students are subject to 
district/school guidelines, rules, and procedures.  
 
Neither the infractions, nor the consequences for code infractions which follow, are 
to be construed as an all-inclusive list or as a limitation upon the authority of school 
officials to deal with violations of the rules and regulations of Centreville Jr./Sr. 
High School, or other types of conduct which interfere with the proper functioning of 
the educational process and/or the health and safety of students, staff, and the 
community. 
 
The section that follows detail the infractions as well as the possible range of 
consequences to the violations of the Student-Parent/Guardian Code of Conduct.  If a 
specific consequence is not stated for a violation of a particular rule, then reasonable 
disciplinary actions may be taken at the discretion of the administration.  Actions 
may range from a verbal warning to a recommendation for expulsion depending on 
the nature and severity of the offense, the prior behavior records for the student, the 
recommendation of school personnel, and other relevant circumstances.  
 
DISCIPLINE CODE  
The Board of Education has adopted the following Student Discipline Code.  The 
Code includes the types of misconduct that will subject a student to disciplinary 
action.  The Board has also adopted the list of behaviors and the terms contained in 
the list. 
 
It is the school staff’s responsibility to provide a safe and orderly learning 
environment.  History has shown that certain student actions are not compatible with 
the words “safe” and “orderly”.  Discipline is within the sound discretion of the 
School’s staff and administration.  Due process ensures that disciplinary action is 
imposed only after review of the facts and/or special circumstances of the situation. 
 
 
 
 
 
 

 



RESTORATIVE PRACTICES-POSITIVE BEHAVIOR INTERVENTIONS 
AND SUPPORT (PBIS) 
School staff/administration will first seek the use of Restorative Practices when 
considering any/all disciplinary action. Centreville Jr./Sr. High School practices 
PBIS. Restorative practices are applied to behavioral situations where resolving 
conflict and preventing harm are necessary.  Through the use of Restorative 
Practices, those who have been harmed are able to convey the impact of the harm to 
those responsible, and those responsible are able to acknowledge the impact and take 
steps to make it right.  

 
CODE OF CONDUCT 
A major component of the educational program at Centreville High School is to             
prepare students to become responsible workers and citizens by learning how to            
conduct themselves properly and in accordance with our school wide Positive           
Behavior Intervention Supports plan (PBIS).  
 
Each student shall be expected to conduct themselves in a way that reflects, 
 

BULLDOG P.R.I.D.E. 
PRODUCTIVE We will be productive within the classroom and school 

environment. 
 

RESILIENT We will work through challenges in an effort to learn and grow 
academically and socially. 
 

INTENTIONAL We will be purposeful and mindful of our actions.  
 

DISCIPLINED We will make good choices.  
 

ENGAGED We will be active participants in the classroom and the school 
environment.  
 

 
 
 
 
 
 
 
 
 
 

BULLDOG P.R.I.D.E.-SCHOOL WIDE BEHAVIOR MATRIX 
 

 

 
 



MINOR/MAJOR STAFF MANAGED BEHAVIORS 
 

  
  

Minor Staff Manages 
Behaviors 

Major Staff Managed Behaviors 

Disruption Student engages in 
low-intensity, but inappropriate 
disruption (tapping, noises, 
blurting out, etc.) 

Student engages in behavior causing an 
interruption in a class or activity. 
Disruption includes sustained loud talk, 
yelling, or screaming; noise with 
materials; and/or sustained out-of-seat 
behavior. 

Physical Contact 
Physical Aggression 

Student engages in non-serious, 
but inappropriate physical 
contact. 

Student engages in low-intensity actions 
involving serious physical contact where 
injury does not occur. 

Property Misuse/ 
Damage/Vandalism 

Student engages in low-intensity 
misuse of property. 

Student engages in repeated 
low-intensity misuse/damage. 

Technology Violation Student engages in non-serious, 
but inappropriate (as defined by 
school) use of cell phone, tablet, 
music/video players, camera, 
and/or computer, and other 
electronic devices. 

Student engages in repeated use of 
technology/personal communication 
device at inappropriate time and/or 
location. 

Other Behavior Student engages in any other 
minor problem behaviors. 

Student engages in problem behavior not 
listed. 

Defiance/ 
Non-Compliance 

Student engages in brief or 
low-intensity failure to follow 
directions (ignoring, talking 
back, etc.). 

Student engages in moderate or high 
intensity and/or refusal to follow 
directions that continues after multiple 
corrections. 

Disrespect Student delivers low-intensity, 
socially rude or dismissive 
messages (verbal and/or body 
language) to adults or students. 

Student continues to deliver socially rude 
or dismissive messages to adults or 
students after repeated corrections 

 
 

  
  

Minor Staff Manages 
Behaviors 

Major Staff Managed Behaviors 

Abusive/Inappropriat
e Language/Profanity 

Student engages in one 
low-intensity instance of 
inappropriate language (words 
such as shut up, crap, slang for 
swear words, etc.) 

Student delivers verbal messages that 
include swearing, teasing, taunting, 
name calling, or use of words in an 
inappropriate way. 

Tardy Student arrives at class after the 
bell (or signal that class has 
started).   

  

Lying 
 
Cheating 

  Student delivers message that is untrue 
and/or deliberately violates rules. 
 
Student uses another students’ work or 
unpermitted resources as their work. 

Forgery  Signing a person’s name without 
permission (on school work, reading 
logs, etc.) 
 

Theft  Student is involved by being in 
possession of, having passed on, or 
being responsible for removing someone 
else's low-value property 
 

Plagiarism   Student claims someone else’s work as 
their own. 

Skip Class   Student leaves class without permission 
or intentionally misses class. 

Inappropriate Display 
of Affection 

  Student engages in inappropriate verbal 
and/or physical gestures of a sexual 
nature to another. 

 
 

 



RESPONSE TO BEHAVIOR: MINOR/MAJOR STAFF MANAGED  
 
 Minor Staff Managed Major Staff Managed 

Response to 
Behavior 

 

Teacher responds using classroom 
management strategies such as: 

● Redirect/Reteach/ 
Individualized Instruction 

● Conference with Student 
● Alternative Placement (e.g. 

buddy class, break) 
● Loss of Privilege 
● Parent Contact 
● Restitution/ Community 

Service 
● Use of Restorative Practices 

 

Discipline referral form completed, 
subject to administrative response.  

Teacher responds using classroom 
management strategies such as: 

 

● Redirect/Reteach/ Individualized 
Instruction 

● Conference with Student 
● Alternative Placement (e.g. 

buddy class, break) 
● Loss of Privilege 
● Parent Contact 
● Restitution/ Community Service 
● Time Out/Detention 
● Use of Restorative Practices 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MAJOR OFFICE MANAGED BEHAVIORS 
 
 Major Office Managed Behaviors 

Disruption Student continues to engage in high intensity non-compliance, disrespect, or 
inappropriate language that results in significant disruption of instruction. 

Physical Contact 
Physical Aggression 

Student engages in actions involving high-intensity serious physical contact 
where injury may occur (e.g., hitting, punching, hitting with an object, 
kicking, hair pulling, scratching, etc.). 

Property Misuse/ 
Damage/Vandalism 

Student participates in a high-intensity activity that results in destruction or 
disfigurement of property. 

Technology Violation Student use of technology/personal communication device violates the 
district’s acceptable use policy 

Other Behavior Student engages in problem behavior not listed. 

Tardy Student is late beyond the acceptable threshold identified by district/state 

Forgery Signing a person’s name without permission (conference form, permission 
slip, referral form, etc.) 
 

Theft Student is involved by being in possession of, having passed on, or being 
responsible for removing someone else's high-value property, or repeated theft 
offenses 
 

Plagiarism Student claims someone else’s work as their own. 

Skip Class Student is intentionally not in designated class/area when the safety of the 
student and/or others is in jeopardy. 

 



Inappropriate Display of 
Affection 

Student engages in inappropriate contact of a sexual nature with or towards 
another. Or student engages in repeated inappropriate verbal and/or physical 
gestures of a sexual nature to another. 

 
Arson Student plans and/or participates in malicious burning of property. 

Bomb Threat/ False 
Alarm 

Student delivers a message of possible explosive materials or other violent 
threats being on-campus, near campus, and/or pending explosion. This 
includes setting off false alarms such as pulling fire alarm or office lockdown. 

Bullying A form of aggression that is intentional, repeated and involves an imbalance 
of power between students involved. 

Harassment The intentional delivery of disrespectful messages in any format related to 
gender, ethnicity, sex, race, religion, disability, physical features, or other 
protected class. 
. Submission to such unwelcome conduct or communication is 

made either an explicit or implicit condition of utilizing or 
benefiting from the services, activities or programs of the school 
district. 

. Submission to, or rejection of, the unwelcome conduct or 
communication is used as the basis for a decision to exclude, expel 
or limit the harassed student in the terms, conditions or privileges 
of the school district. 

. The unwelcome conduct or communication interferes with the 
student’s education, creates an intimidating, hostile or offensive 
environment, or otherwise adversely affects the student’s 
educational opportunities. This may include racial slurs, mocking 
behavior or other demeaning comments. 

 
Gender, Ethnic, 
Religious, Disability 
Harassment 

A. Verbal: 
Written or oral innuendos, comments, jokes, insults, threats, or disparaging 
remarks concerning a person’s gender, sexual orientation, national origin, 
religious beliefs, etc. toward a fellow student, staff member, or other person 
associated with the District.  
 
Conducting a “campaign of silence” toward a fellow student, staff member, or 
other person associated with the District by refusing to have any form of 
social interaction with a person. 
 
B. Nonverbal: 
Placing objects, pictures, or graphic commentaries in the school environment 
or making insulting or threatening gestures toward a fellow student, staff 
member, or other person associated with the District.  Any intimidating or 

disparaging action such as hitting, hissing, or spitting on a fellow student, 
staff member, or other person associated with the District. 
 
C. Physical: 
Any intimidating or disparaging action such as hitting, hissing, or spitting on 
a fellow student, staff member, or other person associated with the District.  
 

Sexual Harassment A. Verbal: 
The making of written or oral sexual innuendos, suggestive comments, jokes 
of a sexual nature, sexual orientation, sexual propositions, or threats to a 
fellow student, staff member, or other person associated with the District. 
 
B. Nonverbal: 
Causing the placement of sexually suggestive objects, pictures, or graphic 
commentaries in the school environment or the making of suggestive or 
insulting gestures, sounds, leering, whistling, and the like, to a fellow student, 
staff member, or other person associated with the District. 
 
C.  Physical Contact: 
Threatening or causing unwanted touching, contact, or attempts at same, 
including patting, pinching, pushing the body, or coerced sexual intercourse, 
with a fellow student, staff member, or other person associated with the 
District 
. verbal harassment or abuse; 
. pressure for sexual activity; 
. repeated remarks with sexual or demeaning implications; 
. unwelcome touching; 
. sexual jokes, posters, cartoons, etc.; 
. suggesting or demanding sexual involvement, accompanied by 

implied or explicit threats concerning one’s grades, or safety. 
. a pattern of conduct, which can be subtle in nature, that has sexual 

overtones and is intended to create or has the effect of creating 
discomfort and/or humiliation to another; 

remarks speculating about a person’s sexual activities or sexual history, or 
remarks about one’s own sexual activities or sexual history. 

Hazing Hazing shall be defined for purpose of this policy as performing any act or 
coercing another, including the victim, to perform any act of initiation into 
any class, group, or organization that causes or creates a risk of causing 
mental, emotional, or physical harm. Permission, consent, or assumption of 
risk by an individual subjected to hazing shall not lessen the prohibitions 
contained in this policy. 
Hazing – any type of initiation procedure for any school related activity which 
involves conduct such as, but not limited to: 
. illegal activity, such as drinking or drugs; 
. physical punishment or infliction of pain; 
. intentional humiliation or embarrassment; 
. dangerous activity; 
. activity likely to cause mental or psychological stress; 
. forced detention or kidnapping; 

 



. undressing or otherwise exposing initiates. 
 
 

Possession of Weapon A dangerous weapon is defined as “a firearm, dagger, dirk, stiletto, knife with 
a blade over three (3) inches in length, pocket knife opened by a mechanical 
device, iron bar, or brass knuckles” or other devices designed to or likely to 
inflict bodily harm, including, but not limited to, air guns and explosive 
devices.  Possession of substances/objects readily capable of causing bodily 
harm and/or property damage. 
 

Use/Possession of 
Alcohol; Combustibles; 
Drugs; Tobacco, Vape, 
Electronic Cigarette 

Student is/was in possession of or is using alcohol; substances/objects readily 
capable of causing bodily harm and/or property damage (matches, lighters, 
firecrackers, gasoline, lighter fluid); illegal drugs/substances or imitations; 
tobacco; vape and/or electronic cigarette. 

Dress Code Violation Student wears clothing that does not fit within the dress code guidelines 
practiced by the school/district. 

Fighting Student is involved in mutual participation in an incident involving physical 
violence. 

 
 
 
 
 
RESPONSE TO BEHAVIOR: MAJOR OFFICE MANAGED 
 

 Major Office Managed 

Response to Behavior Discipline referral form completed 

Office managed using strategies such as: 

● Redirect/Reteach/ Individualized Instruction 
● Time Out/Detention 
● Alternative Placement 
● Bus Suspension 
● Conference with Student 
● Expulsion 
● In-school Suspension 
● Out-of-School Suspension (up to 10 days) 
● Extended Suspension (more than 10 days, but not longer 

than end of school year) 
● Loss of Privilege 
● Parent Contact 
● Restitution/ Community Service 
● Other Action Taken (as determined by administrator) 
● Use of Restorative Practices 

ANTI-BULLYING POLICY 
It is the policy of the District to provide a safe educational environment for all               
students. Bullying of a student at school is strictly prohibited. This policy shall be              
interpreted and enforced to protect all students and to equally prohibit bullying            
without regard to its subject matter or motivating animus. 
  
A. Prohibited Conduct.  

 
1. Bullying. Bullying of a student at school is strictly prohibited. For the            

purposes of this policy, "bullying" shall be defined as: Any written, verbal,            
or physical act, or any electronic communication, that is intended or that a             
reasonable person would know is likely to harm one or more students either             
directly or indirectly by doing any of the following:  
a. Substantially interfering with relationships, educational opportunities,      

benefits, or programs of one or more students;  
b. Adversely affecting a student's ability to participate in or benefit from 

the District's educational programs or activities by placing the student 
in reasonable fear of physical harm or by causing substantial emotional 
distress;  

c. Having an actual and substantial detrimental effect on a student's          
physical or mental health; or 

 



d. Causing substantial disruption in, or substantial interference with, the         
orderly operation of the school. 

e. Taking or vandalizing another student’s property  
 
2. Retaliation/False Accusation. Retaliation or false accusation against a        

target of bullying, anyone reporting bullying, a witness, or another person           
with reliable information about an act of bullying is strictly prohibited.  

B. Reporting an Incident. If a student, staff member, or other individual           
believes there has been an incident of bullying in violation of this policy,             
s/he shall promptly report such incident to the appropriate principal or           
designee, or the Responsible School Official(s), as defined below.  
A report may be made in person, via telephone, or in writing (including             
electronic transmissions). If an incident of bullying is reported to a staff            
member who is not the appropriate principal or designee, or a Responsible            
School Official, the staff member shall promptly report the incident to one            
or more of the aforementioned individuals.  

 
C. Complaints Against Certain School Officials. Complaints of bullying by         

the building principal or designee may be reported to the Superintendent at,            
269.467.5220. Complaints of bullying by the Superintendent may be         
reported to the President of the Board of Education.  

 
D. Investigation. All reported allegations of a policy violation or related          

complaint about bullying shall be promptly and thoroughly investigated by          
the building principal or designee. A description of each reported incident,           
along with all investigation materials and conclusions reached by the          
principal or designee shall be documented and filed separately with similar           
materials in the District's central administrative office.  

 
E. Notice to Parent/Guardian. If the principal or designee determines that an           

incident of bullying has occurred, s/he shall promptly provide written          
notification of same to the parent/guardian of the victim of the bullying and             
the parent/guardian of the perpetrator of the bullying.  

  
F. Annual Reports. At least annually, the building principal or designee, or           

the Responsible School Official shall report all verified incidents of          
bullying and the resulting consequences, including any disciplinary action         
or referrals, to the Board of Education. The annual Board report may be             
given in writing, in person at a regular Board meeting, or as otherwise             

requested by the Board of Education.  
 
G. Responsible School Official. The Superintendent and/or designee       

("Responsible School Official") shall be responsible for ensuring the proper          
implementation of this policy throughout the District. The foregoing         
appointment shall not reduce or eliminate the duties and responsibilities of a            
principal or designee as described in this policy. 

 
H. Posting/Publication of Policy. Notice of this policy will be: (a) annually           

circulated to all students and staff, (b) annually discussed with students, and            
(c) incorporated into the teacher, student, and parent/guardian handbooks. 

 
I. Training and Educational Programs. The Responsible School Official        

shall provide the opportunity for annual training for administrators, school          
employees and volunteers who have significant contact with pupils on          
preventing, identifying, responding to, and reporting incidents of bullying.  

 
The Responsible School Official shall also periodically arrange or otherwise provide           
educational programs for students and parents/guardians on preventing, identifying,         
responding to, and reporting incidents of bullying and cyberbullying. The          
Responsible School Official may arrange for classroom teachers to address the           
foregoing issues within the classroom curriculum.  
 
HARASSMENT POLICY 
The school believes that every individual deserves to be able to come to school 
without fear of demeaning remarks or actions.  The harassment of other students or 
members of staff, or any other individuals is not permitted.  This includes any speech 
or action that creates a hostile, intimidating, or offensive learning environment.  
Conduct constituting harassment may take different forms, including but not limited 
to the following definitions located on page 6. 
 
Any person who believes that he/she is the victim of any of the above actions or has 
observed such actions taken by another student, staff member, or other person 
associated with the District should take immediately the following steps: 

● If the alleged harasser is a student, staff member, or other person associated             
with the District other than the student’s principal, the affected student           
should, as soon as possible after the incident, contact his/her principal. 

● If the alleged harasser is the student’s principal, the affected student should,            
as soon as possible after the incident, contact the superintendent at,           
269.467.5220. 

 



 
The student may submit a report in writing, by telephone, or in person.  The 
reporting student should provide the name of the person(s) whom he/she believes to 
be responsible for the harassment and the nature of harassing incident(s). 
Complaints will be investigated in accordance with AG5517. 
 
If the investigation reveals that the complaint is valid, then appropriate remedial 
and/or disciplinary action will be taken promptly to prevent the continuance of the 
harassment or its recurrence. 
 
Given the nature of harassing behavior, the school recognizes that false accusations 
can have serious effects on innocent individuals.  Therefore, all students are expected 
to act responsibly, honestly, and with the utmost candor whenever they present 
harassment allegations or charges. 
Some forms of sexual harassment of a student by another student may be considered 
a form of child abuse, which will require that the student-abuser be reported to 
proper authorities. 
 
Hazing by any school group, club or team is not permitted.  This includes any form 
of initiation that causes or creates a risk of causing mental or physical harm, no 
matter how willing the participant may be. 
 
Under no circumstances will the School threaten or retaliate against anyone who 
raises or files harassment complaints. 
 
Harassment of students is prohibited and will not be tolerated. This includes            
inappropriate conduct by other students as well as any other person in the school              
environment, including employees, Board members, parents, guests, contractors,        
vendors and volunteers. It is the policy of the district to provide a safe and nurturing                
educational environment for all of its students. This policy applies to all activities on              
school property and to all school sponsored activities whether on or off school             
property. 
 
Harassment is defined as inappropriate conduct that is repeated enough, or serious            
enough, to negatively impact a student’s educational, physical or emotional          
well-being. This would include harassment based on any of the legally protected            
characteristics such as sex, race, color, national origin, religion, height, weight,           
marital status or disability. This policy, however, is not limited to these legal             
categories and includes any harassment that would negatively impact students; and           
can be nonverbal, verbal, written or physical in nature. This would include such             

activities as stalking, bullying, name-calling, taunting, hazing and other disruptive          
behaviors. 
 
Harassment through any means, including electronically transmitted methods (e.g.,         
internet, telephone or cell phone, personal digital assistant (PDA), computer or           
wireless hand-held device) may be subject to District disciplinary procedures. Such           
behavior is considered harassment whether it takes place on or off school property, at              
any school-sponsored function or in a school vehicle if it is considered to have a               
negative impact on the school environment. 
 
The following definitions are provided for guidance only. If a student or other             
individual believes there has been harassment, regardless of whether it fits a            
particular definition, s/he should report it and allow the administration to determine            
the appropriate course of action. 
 
Note: An inappropriate boundary invasion by a District employee or other adult            
member of the School District community into a student’s personal space and            
personal life is sexual harassment, Further, any administrator, teacher, coach or other            
school authority who engages in sexual or other inappropriate physical contact with a             
student may be guilty of criminal “child abuse” as defined in State law. M.C.L.A.              
722.621 et. seq. 
 
 
DRUG FREE SCHOOLS - MESSAGE TO STUDENTS AND PARENTS 
The school has a “Drug Free” zone that extends 1,000 feet beyond the school              
boundaries as well as to any school activity and transportation. This means that any              
activity, possession, sale, distribution, or use of drugs, alcohol, fake drugs, steroids,            
inhalants, or look-alike drugs is prohibited. Attempted sale or distribution is also            
prohibited. If caught, the student could be suspended or expelled and law            
enforcement officials may be contacted. Sale also includes the possession or sale of             
over-the-counter medication to another student.  
 
The use of illicit drugs and the unlawful possession and use of alcohol is wrong and                
harmful. The Behavior Code of Centreville Public Schools lists as a major violation             
the "possession, sale, use of and/or under the influence of alcohol or other controlled              
substances on school property or at a school activity regardless of location." The             
Behavior Code also states that minimum disciplinary action would be "immediate           
suspension from school for three to ten days, including extra-curricular activities or            
possible expulsion." Referral for prosecution may also result from the violation.           
Compliance with the Behavior Code is mandatory. 

 



 
Information regarding drug and alcohol counseling, rehabilitation and re-entry         
programs is available from building principals and the counselor. 
 
It is the policy of Centreville Jr./Sr. High School to take positive action, through              
education, counseling, parental involvement, medical referral and, as a last resort,           
police referral in the handling of incidents in the schools involving the possession,             
sale, and/or use of behavior-affecting substances. These substances shall include, but           
not be limited to, marijuana, LSD, glue, inhalants, steroids, alcohol and barbiturates            
and energy drinks that contain banned substances according to Board policy (at            
www.cpschools.org). 
 
School authorities in the interest of maintenance, health and safety may inspect            
school properties. Lockers, though assigned to students, are school property and may            
reasonably be inspected. School properties include all property owned by the school.            
Parking lots are also considered school property. Inspections for the location of            
drugs, narcotics, liquor, weapons, poisons and missing properties are matters relating           
to health and safety, and may be regarded as reasonable purposes for inspection by              
school personnel. 
SEARCH AND SEIZURE 
Search of a student and his/her possessions, including vehicles, may be conducted at             
any time the student is under the jurisdiction of the Board of Education, if there is a                 
reasonable suspicion that the student is in violation of law or school rules. A search               
may also be conducted to protect the safety of others. All searches may be conducted               
with or without a student’s consent. 
 
Students are provided lockers, desks and other equipment in which to store materials.             
It should be clearly understood that this equipment is the property of the school and               
may be searched at any time if there is reasonable suspicion that a student has               
violated the law or school rules. Locks are to prevent theft, not to prevent searches. 
 
No strip searches will be conducted by any employee of the District, but may be               
conducted by law enforcement officials of the same sex, if deemed necessary. 
 
Anything that is found in the course of a search that may be evidence of a violation                 
of school rules or the law may be taken and held or turned over to the police. The                  
School reserves the right not to return items that have been confiscated. In the course               
of any search, students’ privacy rights will be respected regarding any items that are              
not illegal or against school policy. 
 

All computers located in classrooms, labs and offices of the District are the District’s              
property and are to be used by students, where appropriate, solely for educational             
purposes. The District retains the right to access and review all electronic/computer            
files, databases, and any other electronic transmissions contained in or used in            
conjunction with the District’s computer system and e-mail. Students should have no            
expectation that any information contained on such systems is confidential or private. 
 
Review of such information may be done by the District with or without the              
student’s knowledge or permission. The use of passwords does not guarantee           
confidentiality, and the District retains the right to access information in spite of a              
password. All passwords or security codes must be registered with the instructor. A             
student’s refusal to permit such access may be grounds for disciplinary action. 
 
BREATH TESTS FOR ALCOHOL 
The principal may arrange for a breath test for blood-alcohol to be conducted on a               
student whenever s/he has individualized reasonable suspicion to believe the student           
has consumed an alcoholic beverage. The purpose of the test is to determine whether              
or not the student has consumed an alcoholic beverage. The amount of consumption             
is not relevant, except where the student may need medical attention. 
 
The student(s) will be taken to a private administrative or instructional area on             
school property and have at least one other member of the teaching or administrative              
staff present as a witness to the test.  
 
If the result indicates a violation of school rules as described in this handbook, the               
student will be disciplined in accordance with disciplinary procedures described in           
this handbook. If the student refuses to take the test, s/he will be advised that such                
denial will be considered an admission of alcohol use with the consequent discipline             
invoked. The student will then be given a second opportunity to take the test.  
 
POSSESSION OF A FIREARM 
In compliance with State law, the board shall permanently expel any student who 
possesses a dangerous weapon in a weapon-free school zone or commits either arson 
or rape in a District building or on District property, including school buses and other 
school transportation. 
 
POSSESSION OF A DANGEROUS WEAPON, ARSON, and CRIMINAL        
SEXUAL CONDUCT 
In compliance with State law, the Board shall permanently expel any student who             
possesses a dangerous weapon on a weapon-free school zone or commits either arson             

 

http://www.cpschools.org/


or criminal sexual conduct in a District building or on District property, including             
school buses and other school transportation. 
 
A dangerous weapon is defined as “a firearm, dagger, dirk, stiletto, knife with a              
blade over three (3) inches in length, pocket knife opened by a mechanical device,              
iron bar, or brass knuckles” or other devices designed to or likely to inflict bodily               
harm, including, but not limited to, air guns and explosive devices. 
 
Students with disabilities under IDEA or Section 504 shall be expelled only in             
accordance with Board Policy 2461 and Federal due process rights appropriate to            
students with disabilities. A student who has been expelled under this policy may             
apply for reinstatement in accordance with guidelines which are available in the            
principal’s office.  
CRIMINAL ACTS 
Any student engaging in criminal acts at or related to the school will be reported to                
law enforcement officials as well as disciplined by the school. It is not considered              
double jeopardy (being tried twice for the same crime), when school rules and the              
law are violated. 
 
Students should be aware that state law requires that school officials, teachers and             
appropriate law enforcement officials be notified when a student of this District is             
involved in crimes related to physical violence, gang related acts, illegal possession            
of a controlled substance, analogue or other intoxicants, trespassing, property crimes,           
including but not limited to theft and vandalism, occurring in the school as well as in                
the community.  
 
GANGS 
Gangs that initiate, advocate or promote activities that threaten the safety or            
wellbeing of persons or which are disruptive to the school environment are not             
tolerated. 
 
Incidents involving initiations, hazing, intimidations or related activities that are          
likely to cause harm or personal degradation are prohibited. 
 
Students wearing, carrying or displaying gang paraphernalia or exhibiting behaviors          
or gestures that symbolize gang membership or causing and/or participating in           
activities that are designed to intimidate another student will be disciplined.  
 
DISCIPLINE DUE PROCESS RIGHTS 

A.  SUSPENSION 

On the basis of the present status of present school law, the principles of Centreville               
Public Schools are delegated the authority to temporarily separate or suspend a            
student from school. Suspensions of more than ten days are to be discouraged. In              
taking disciplinary action the following precepts shall be adhered to: 
1. A student shall be fully informed of the charges brought against him/her            

including the rationale for the action and the conditions of time and            
termination. If the charges are denied, opportunity shall be given to the student             
to present his/her version prior to taking action. 

2. The parents/guardians shall be immediately notified by phone or personal          
contact if the student is to be temporarily separated or suspended from school.             
Written notification of such contact shall be made in the student discipline file. 

3. Verbal notification shall be followed by written communication to the parents           
or guardian stating the charges, reasons and conditions of the separation or            
suspension. A copy of the letter shall be placed in the student's cumulative             
file. 

4. The hearing and appeal procedure shall follow that set forth in the Hearing and              
Appeal Procedure section. 

 
B.  LONG TERM SUSPENSION 

The superintendent shall make recommendation for the expulsion of a student from            
school to the Board of Education. Such action is generally taken upon            
recommendation of the principal. The principal's recommendation shall be         
communicated to the superintendent in writing, signed by the principal and           
accompanied by the student's cumulative file. Except in cases stemming from           
extreme overt behavior, it is expected that parental conferences would have been            
held at the building level prior to the exclusion recommendation. The procedures            
listed below shall be followed: 
 
1. The student shall be under suspension pending the recommendation of the           

superintendent to the Board pending the Board's decision. 
2. The superintendent's recommendation to the Board shall be in writing. It shall            

include the essential elements that form the basis of the charge. A copy of the               
recommendation shall be transmitted to the parent or guardian of the student            
being considered for expulsion. 

3. The Board of Education shall set the date, time and place of the hearing and               
shall transmit written notice of the same to the parent or guardian at least five               
school days before the date of the hearing. 

4. The hearing and appeal procedure shall follow that set forth in the Hearing and              
Appeals Procedure section. 

 

 



Efforts shall be made by the school, but not guaranteed, to provide alternative means              
by which a student under an extended suspension or expulsion may continue his             
education. Such opportunities may include evening classes, correspondence courses,         
special programs, or transfer to another school or school system.  
 

C. EXPULSION 
The Board of Education is continually concerned about the safety and welfare of             
District students and staff and, therefore, will not tolerate behavior that creates an             
unsafe environment or a threat to safety. 
 
1. The Board shall convene an expulsion hearing for any student who commits            

criminal sexual conduct, arson or possesses a weapon at a school sponsored            
activity or within any school or other educational facility, or on the grounds             
thereof, including school buses and other school transportation. A "weapon"          
for the purpose of this section, includes, but is not limited to, any knife or other                
cutting, stabbing or slashing instrument, blackjack, metallic knuckles,        
bludgeon, club, chain, gas-ejecting devices, explosives, fireworks, whether        
legal or otherwise, martial arts weapon, or any firearm, including any pistol,            
revolver, rifle, shotgun, slingshot, air gun, zip gun, flare gun, pellet gun, BB             
gun or the like. The term "firearm" is also defined as: a) any weapon (including               
a starter gun) which will or is designed to or may readily be converted to expel                
a projectile by the action of the explosive; b) the frame or receiver of any such                
weapon; c) any firearm muffler or firearm silencer; or d) any destructive            
device. Such term does not include an antique firearm. "Weapon" shall also            
include a belt, comb, file, compass, or other object if adapted as a weapon              
and/or if used in a threatening or assaulting manner. 

 
2. In compliance with State law, the Board shall permanently expel any student            

who commits either arson or criminal sexual conduct in a District building or             
on District property, including school buses and other school transportation.          
State law defines a dangerous weapon as a "firearm, dagger, dirk, stiletto, knife             
with a blade over three (3) inches in length, pocket knife opened by a              
mechanical device, iron bar, or brass knuckles". 

 
The Board need not expel if the student can establish to the satisfaction of the               

Board that: 
A. The object or instrument was not possessed for use as a weapon, or for              

direct or indirect delivery to another person for use as a weapon; 
B. The weapon was not knowingly possessed 
C. The student did not know or have reason to know that the object or              

instrument possessed constituted a dangerous weapon. 
D. The weapon was possessed at the suggestion, request, or direction of, or            

with the express permission of, a District administrator or the police. 
 
3. Disabled students under IDEA or Section 504 shall be expelled only in            

accordance with Board policy 2461 and Federal due process rights appropriate           
to these students. 

 
4. The Superintendent shall ensure that the weapons expulsion is duly noted in            

the student's record and that the student has been referred to the County             
Department of Social Services or Mental Health Department within three (3)           
school days after the expulsion and the parents informed of the referral. In             
compliance with Board policy 5772, the Superintendent shall also notify the           
appropriate law enforcement agency if the expulsion is for possession of a            
dangerous weapon. 

 
5. A student who has been expelled under this policy may apply for reinstatement             

in accordance with the following guidelines: 
A. If the student is in grade 5 or below at the time of the expulsion and was                 

expelled for possessing a firearm or threatening another person with a           
dangerous weapon, the parents, legal guardian, the adult student, or the           
emancipated minor may submit a request for reinstatement after sixty          
(60) school days from the date of expulsion, but the student may not be              
reinstated before ninety (90) school days from the expulsion date. 

B. If the student is in grade 5 or below at the time of the expulsion and was                 
expelled for a reason other than possessing a firearm or threatening           
another person with a dangerous weapon, the parents, legal guardian, the           
adult student, or the emancipated minor may submit a request for           
reinstatement at any time, but the student may not be reinstated before            
ten (10) school days from the expulsion date. 

C. If the student is in grade 6 or above, the parents, and adult student, or an                
emancipated minor may submit a request for reinstatement after 150          
school days from the date of expulsion, but the student may not be             
reinstated before 180 school days from the expulsion date. 

D. The parent, adult student, or emancipated minor shall submit the request           
for reinstatement to the Superintendent on District for 5601.01 F1. 

E. The Superintendent shall, within ten (10) school days after receiving the           
form, submit the request, together with any other information s/he deems           
pertinent to the requested reinstatement, to a Board-appointed committee         
consisting of two (2) Board members, a District administrator, a teacher,           

 



and a parent of a District student. 
F. The committee shall, within ten (10) school days after being appointed,           

review all pertinent information, and submit its recommendation to the          
Board. The recommendation may be for unconditional reinstatement, or         
non-reinstatement, based on the committee's consideration of: 
1. The extent to which reinstatement would create a risk of harm to            

students or school personnel: 
2. The extent to which reinstatement would create a risk of District or            

individual liability for the Board or District personnel; 
3. The age and maturity of the student; 
4. The student's school record before the expulsion incident; 
5. The student's attitude concerning the expulsion incident; 
6. The student's behavior since the expulsion and the prospects for          

remediation; 
7. If the request was filed by a parent, the degree of cooperation and             

support the parent has provided and will provide if the student is            
reinstated, including, but not limited to the parent's receptiveness         
toward possible conditions placed on the reinstatement. Such        
conditions may, as an example, include a written agreement by the           
student and/or a parent who filed the reinstatement request to: 
a. abide by a behavior contract which may involve the student,           
his/her parents, and an outside agency; 
b. participate in an anger management program or other counseling          
activities; 
c. cooperate in processing and discussing periodic progress        
reviews; 
d.  meet other conditions deemed appropriate by the committee; 
e. accept the consequences for not fulfilling the agreed-upon         
conditions. 

 
The committee may also allow the parent, adult student or emancipated minor            
to propose conditions as part of the request for reinstatement. 
 
The Board shall make its decision no later than the next regular Board meeting              
following the committee's submission of its recommendations. The Board's         
decision shall be final and not subject to appeal. 

 
6. In the event that a student who has been permanently expelled from another             

school district requests admission to this District, he/she must appear before           
the Board at an admission hearing. 

 
A. Follow the same procedure it has established in paragraphs A-F above           

for the reinstatement of a District student. 
B. Rely upon the recommendation of the Superintendent. 

 
7. The Superintendent shall ensure that Board policies and District guidelines           
regarding a student’s rights to due process are adhered to when dealing with a              
possible expulsion under this policy. 

 
HEARING AND APPEAL PROCEDURES 
Parents shall be notified in writing of appeal procedures that shall include: 
 
1. Parents may request in writing a conference with the principal. Such requests            

shall be made within the period of separation or suspension. The conference            
will be scheduled within three (3) days of the request. The principal shall             
affirm or modify the terms of his action within two (2) school days from the               
date of the conference. The principal's decision in cases of temporary           
separation shall be final. 

 
2. Within three (3) school days from the principal's decision, the parent may            

appeal in writing such decision to the superintendent of schools or his/her            
designee. A conference with the parent will be scheduled within three (3)            
school days of the request. The superintendent shall affirm or modify the            
decision of the principal within two (2) school days of such decision. 

 
3. The superintendent's decision may be appealed in writing to the Board of            

Education within five (5) school days of such decision. 
 
4. The Board of Education shall schedule a hearing within ten school days and             

shall notify the parents that the hearing shall be conducted under the following             
rules and procedures, namely: 
A. Written notice shall be given of the time, date and place of the hearing at               

least five (5) school days prior to the hearing date. 
B. The student or parent may be represented by an attorney or other advisor             

of the student's or parent's choosing. 
C. Witnesses may be presented at the hearing and the student or his            

representative may question witnesses testifying against the student. 
D. The hearing is not a court proceeding and court rules of evidence shall             

not be enforced at such hearing. 
E. There may be present at the hearing the Principal, the Board of            

 



Education's attorney and such other persons as the President of the Board            
of Education deems essential to the proper adjudication of the case. 

F. The Board of Education shall render a written opinion of its           
determination within two school days from the date of the hearing. Such            
written opinion shall be forwarded to all parties concerned. 

 
DISCIPLINE OF STUDENTS WITH DISABILIITIES 
Students with disabilities will be entitled to the rights and procedures afforded by the              
Individuals with Disabilities Education Act (I.D.E.A.) and the Americans with          
Disabilities Act (A.D.A.), or Section 504 of the Rehabilitation Act of 1973. 
 
 
 
PUBLIC ACT 102 (EFFECTIVE AUGUST 1999) 
The Centreville Public School Board of Education approved the following revisions           
of the Centreville Student/Parent Handbooks in response to Public Act 102, Section            
1309, 1310, 1310a and 1311a: 
 
Class Removal 
Teachers may send students out of a classroom or activity to the school office when               
their conduct is such that they are considered to be detrimental to the class or               
activity. If removed from a class, the student must report to the school office              
immediately. Upon review by a building administrator, the student may be assigned            
additional detention time or face suspension from school, depending on the           
circumstances that led to the removal. The student may not be permitted to attend or               
participate in after school activities. 
 
Before a student is removed from a class by the teacher, he/she normally would have               
been warned unless the seriousness of the offense warrants removal the first time. 
 
Teacher Initiated Suspension 
A teacher may suspend a student from class, subject, or activity for up to one (1) full                 
school day for the following violations of the Student Code of Conduct: 
 

1) Gross or persistent disrespect, disobedience or belligerence in        
association with school personnel. 

 
2) Dangerous, intimidating, threatening or harassing behavior toward       

other persons or property. 
 

The teacher shall immediately send the student to the appropriate administrator and            
specify the reason for the suspension in writing. As soon as possible but no later than                
the end of the day, the teacher will contact the student’s parent/guardian to schedule              
a parent/teacher conference regarding the suspension. If feasible, the administrator,          
the counselor, school psychologist or social worker shall attend the conference. The            
student shall not be returned to the class, subject or activity that school day without               
the consent of both the teacher and the administrator. 
Upon review of the situation, the administration may increase the consequence if it is              
determined that additional suspension (or possibly expulsion) time is appropriate. 
A letter to the parents will follow the verbal communication and a copy of the letter                
will be placed in the student’s file. 
 
The administrator may require that the parents and the student meet with him to plan               
the satisfactory return of the student to the school setting. 
 
In accordance with State law, the following behaviors shall result in expulsion up to              
180 school days: 
1) Student commits physical assault against another student at school, on school           
premises, on a school bus/vehicle or at a school-sponsored activity or event.            
“Physical assault” means intentionally causing or attempting to cause physical harm           
to another through force or violence. 
 

2) Commits verbal assault against a District employee, volunteer or  
contractor. “Verbal assault” means stating or writing intentions or 
plans to cause or attempt to cause physical harm to another through 
force or violence. 

 
3) Makes a bomb threat or similar threat directed at a school building, 

property or a school-related activity. 
 
If the severity of the circumstances calls for the administration to recommend an             
expulsion of longer than 10 days, the procedure described in the following section             
shall be followed. 
 
School Suspensions, Exclusions, and Expulsions (11 days or longer) 
In cases involving school suspension or exclusion of more than 10 days for gross or               
persistent misbehavior or for bodily conditions that are detrimental to the school, the             
following procedure will be followed: 
 
1. The student involved will be under suspension pending the final decision on            

 



the case. 
 
2. The building principal will make recommendations to the Superintendent in          
writing. 
 
3. The Superintendent will make recommendations to the Personnel & Policy          
Committee of the Board of Education and will inform the parents, in writing, of his               
recommendations. 
 
4. The Superintendent will set the date, time, place of the hearing and shall             
transmit written notice of the hearing to the parent or guardian at least five school 
days before the date of the hearing. The hearing shall be held no longer than 10 
school days after the suspension. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 
 
 
 
 
 
 
SECTION 1, PART 2: STUDENT BEHAVIOR, POLICIES, and        
PROCEDURES RELATED TO COVID-19 
 
All Centreville JR/SR High School students are subject to all parts of the Student              
Code of Conduct including students enrolled in the Centreville On-Line Academy           
(COLA) and/or students opting for the in-person hybrid schedule.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Managed Behaviors 

 Minor Staff Managed 
Behaviors 

Major Staff Managed 
Behaviors 

Major Office 
Managed Behaviors 

Mask/Facial 
Coverings 

Student needs repeated 
reminders to wear 
mask/facial covering.  

 Student refused to 
wear a mask/facial 
covering. 

Seating/Location Student needs repeated 
reminders to sit at 
assigned location/area.  

 Student refused to sit 
at assigned 
location/area.  Student 
entered a closed 
location. 

Movement/Transitions Student needs repeated 
reminders during 
transitions to follow 
social distancing 
procedures. 

 Student refused to 
follow social 
distancing procedures 
during transition 
times. 

 
RESPONSE TO BEHAVIOR 
 Minor Staff Managed Major Office Managed 

Response 
to 
Behavior 

 

Teacher responds using classroom 
management strategies such as: 

● Redirect/Reteach/ 
Individualized 
Instruction 

● Conference with 
Student 

● Alternative Placement 
(e.g. buddy class, break) 

● Loss of Privilege 
● Parent Contact 
● Restitution/ Community 

Service 
● Use of Restorative 

Practices 
 

Office managed using strategies such as: 

● Redirect/Reteach/ Individualized 
Instruction 

● Time Out/Detention 
● Alternative Placement 
● Bus Suspension 
● Conference with Student 
● In-school Suspension 
● Out-of-School Suspension (up to 10 

days) 
● Extended Suspension (more than 10 

days, but not longer than end of school 
year) 

● Loss of Privilege 
● Parent Contact 
● Restitution/ Community Service 
● Other Action Taken (as determined by 

administrator) 
● Use of Restorative Practices 

SCHOOL HEALTH SCREENING AGREEMENT 
For the health and safety of our students, the health department requires students be 

 



screened for symptoms of COVID-19 each day before school. The health department 
and the CDC do not recommend these screenings be done by the school because of 
the time it would take and the disruption to education it would cause.  
Prior to arrival at school it is the responsibility of the parent/guardian to screen their 
student as outlined in the School Health Screening Agreement.  The School Health 
Screening Agreement must be submitted to the school office no later than the 
student’s first school day of the 2020-2021 school year.  
 
LOCKERS 
In an effort to maintain and promote social distancing, students will not be provided 
access to hallway and/or gym lockers.  Building administration reserves the right to 
exempt students from this policy. 
 
BAGS, PURSES, COATS and OTHER PERSONAL BELONGINGS 
When lockers are not available for student use, students may carry bags, purses, and              
personal belongings to/from class as long as those items are not a distraction to the               
educational setting, are school appropriate, meet Code of Conduct standards, and are            
deemed safe for the school setting, as determined by school personnel. Hoods and             
hats are not permitted within the building. Teachers and school personnel reserve the             
right to establish classroom locations for student bags, purses, coats, and other            
personal belongings. Centreville JR/SR High School is not responsible for lost or            
stolen bags, purses, coats, or any other personal belongings.  
 
CELL PHONES and ELECTRONIC DEVICES 
When appropriate, teachers reserve the right to permit and/or deny student use of cell              
phones and electronic devices during instructional time. Cell phone and electronic           
device usage is not permitted in restrooms or locker rooms. Building personnel            
reserves the right to deny cell phone and electronic device usage when/where            
necessary for the safety of all students. Centreville JR/SR High School is not             
responsible for lost or stolen cell phones or electronic devices. 
 
FOOD AND BEVERAGES 
Food and beverages will be allowed in classrooms during designated times. Proper            
disposal of food and beverages is required. 
 
PASSING TIME 
Students are expected to transition to class within the allotted passing time while             
following social distancing protocols and designated hallway traffic patterns.  
MASKS  
Students are required to wear a mask in all locations at all times as required by the                 

State of Michigan. Masks must be school appropriate and meet Code of Conduct             
standards. The school reserves the right to provide students with an appropriate            
mask if deemed necessary. Additionally masks must be worn in an appropriate            
manner to ensure student/staff safety.  
 
HYBRID SCHEDULE--REMOTE SCHOOL DAY and COLA 
Students are responsible for the continuation of learning during their remote school            
day and/or COLA designation and are subject to Code of Conduct policies that are              
deemed appropriate to their designated setting. 
 
ASSIGNED SEATING 
Students will be expected to sit in the teacher assigned desk/table/area.  
 
CLOSED AREAS 
Students are not permitted in areas throughout campus that are designated as closed             
to students.  
 
TECHNOLOGY USAGE 
All Google products and school provided devices are owned and operated by            
Centreville Public Schools and subject to appropriate use as outlined in the            
technology agreement and policies of the student Code of Conduct.  
  
STATE OF MICHIGAN SCHOOL REQUIREMENTS 
All students are required to follow state requirements as outlined in the MI Safe              
Schools Return to School Roadmap and the Centreville Public Schools Back to            
School Plan.     Links:  MI Safe Schools:    Centreville Back to School Plan 
 
 
PARENT/GUARDIAN CONSENT for SCREENING ASSESSMENT 
This year is unlike any we have experienced, and health and safety of our students is                
our top priority. To help identify students in need of additional support services, all              
classroom teachers will be administering brief wellness surveys to their students at            
least once each semester. Survey responses will be used to connect students with             
appropriate resources, including school health professionals (such as a school social           
worker or counselor), who may offer additional screening to determine specific           
concerns. During these unprecedented times when the safety of our students is            
critically important, we will not seek your permission for each student survey. If             
you do not want your child to participate in school wellness screenings, you may              
opt your child out, by contacting the main office. 
 
 

 

https://www.michigan.gov/documents/whitmer/MI_Safe_Schools_Roadmap_FINAL_695392_7.pdf
https://mail.google.com/mail/u/0?ui=2&ik=f2a279f007&attid=0.1&permmsgid=msg-f:1674125020842821649&th=173bafd628ee0811&view=att&disp=safe&realattid=f_kdgcjrg60


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SECTION 2: SCHOOL OPERATION 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ATTENDANCE 
Attending school is both necessary and the law. State law requires school attendance             
until the age of eighteen. Students who do not maintain good attendance may fail,              
lose certain privileges, and/or have their parents taken to court. Centreville Jr/Sr            
High School has an attendance policy to avoid these negative consequences. 
 
Only through regular class attendance and a serious commitment to an academic            
program can students achieve optimum educational benefits. The responsibility for          
good school attendance rests with the student, the parents or guardians, and the             
school. The student is expected to attend classes regularly and on time in order to               
derive the maximum benefit from the instructional program and to develop habits of             
punctuality, self-discipline, and responsibility required by employers and colleges. 
 
The School is also concerned about helping students develop a high quality work             
ethic that will be a significant factor in their success with future employers. One of               
the most important work habits that employers look for in hiring and promoting a              
worker is his/her dependability in coming to work every day and on time. This is a                
habit the School wants to help students develop as early as possible in their school               
careers. 
 
1. ABSENCE 

A. We will consider all absences to either be "excused" or "unexcused." We            
will accept parent/guardian phone calls to excuse the first five absences.           
Any additional absences may require written documentation from a         
doctor, dentist, therapist, etc. to be excused.  

B. In an effort to keep parents better informed as to the number of absences              
which their child has accumulated, the school will send notifications          
when a student reaches 5 absences. A meeting with the Principal, Dean            
of Students and the School Counselor will be required when a junior            
high student is absent 10 days and when a high school student is absent 8               
days.  

C. In the event that an absence from school is necessary, the parent or             
guardian must telephone the school by 9:00 a.m. of the same day. All             
18-year-old students living at home shall be required to provide a phone            
call from a parent regarding their absence. If the phone call is forgotten,             
the student will have until the following day (24 hours) to provide parent             
verification; thereafter the student will be considered unexcused/truant        
and will have to attend Saturday School. 

D. Any absence for which students have prior knowledge should be          
pre-excused. Procedures for this are as follows: 

 



1. Parent notification to office prior to absence (one day preferred). 
2. Student will receive a pre-excused slip to be signed by each teacher            

with assignments given.  
E. Michigan State Truancy Law 

1. The school cooperates with St. Joseph County agencies to ensure          
that students maintain regular attendance patterns. Persistent       
tardiness and absences will affect learning and may be a factor in            
loss of credit or academic success. 

2. Any student who is absent for 10% (note this is a change from             
20%) or more of the scheduled instructional days will be          
considered truant. This means the parent or guardian of a child           
missing more than 9 days in a semester or 18 days in the school              
year will be contacted as their child will be considered truant.           
Situations such as this will be referred to the School Counselor for            
intervention. If absenteeism does not improve, the School        
Counselor or another school official will make a home visit and or            
will send a certified letter to notify the parent/guardian that their           
child is truant. If there is still no change in attendance, the district             
will contact the St. Joseph County ISD and/or the St. Joseph           
County Prosecutor’s Office.  

F. If there is a pattern of frequent absences for “illness”, the parents shall be              
requested to provide a statement from a physician describing the health           
condition that is causing the frequent illness and the treatment that is            
being provided to rectify the condition. 

G. Any student with excessive absences, or a pattern of absences, is subject            
to loss of participation of any/all school activities and/or events at the            
discretion of school administration.  

 
2. MAKE-UP TIME/UNEXCUSED ABSENCES  

A senior high student who has more than eight absences (ten for junior high              
students), but desires to earn full credit for the course, must make up time for               
any absences as follows: 
 
∗ Attend after school detention/Saturday School for one hour for each day of            

absences beyond eight (senior high)/ten (junior high) within two weeks of           
the date of the absence. 

∗ Successfully follow all after school detention /Saturday School rules. 
 
3. RETURNING TO SCHOOL 

A. Students arriving to school after the start of the school day must report to              

the Attendance Office before reporting to their class.  
B. If an excuse from a parent has been received by the office the student will               

be allowed to make up all work missed. For excused absences, one (1)             
make up day will be allowed for each day of excused absence to complete              
assignments for full credit. An "Incomplete" will be given for make-up           
work until the work has been turned in. All "I's" will turn into "E's" if not                
made up in the designated amount of time. The principal must approve all             
exceptions. 
Students who are absent without parent contact will be issued an           
unexcused absence. If there is reasonable cause to believe that an absence            
excuse is not truthful or forged, parents will be contacted. 

 
5. UNEXCUSED ABSENCES 

Students must serve one hour of After School Detention/ Saturday School           
for each day of unexcused absence and this must be served within two             
weeks of the absence. 

 
6. LEAVING SCHOOL DURING THE DAY 

Students are not to leave the building without permission. All students must            
sign in and out at the Attendance Office. Students who must leave school             
before the usual dismissal time must get prior approval from the office. This             
includes students who are ill or injured. The office personnel shall be notified             
of illness or injury at once by calling the office or having the student report to                
the office. Consequences for leaving school during the day without signing out            
and receiving permission in the attendance office will be a minimum of three             
(3) day suspension from school. 

 
7. TARDIES 

A student who is late for class ten minutes or less is tardy. Consequences for               
tardies are as follows: 
Tardy 1:  Teacher verbal warning 
Tardy 2:  Teacher contact home 
Tardy 3:  Teacher managed detention, phone call home, reflection 
Tardy 4:   Minor staff managed behavior consequence 
Tardy 5:  Major office managed behavior consequence 

 
8. EXTENDED ILLNESS 

After a student is absent for five (5) consecutive school days or more for a               
single illness AND IS UNDER DOCTOR'S CARE during this time,          
consecutive absences in excess of the initial five (5) days will not be             

 



considered as days absent in administering the attendance policy if the           
following conditions are met: 
A. A doctor's statement is provided explaining that each day of absence was            

necessary. 
B. Throughout the period of this absence he/she actively sought and          

received work in order to keep up with his/her classes. 
C. The teachers attest that the student completed all of the assignments           

while out of school to the best of his/her ability. 
D. In administering the policy, students who are receiving "homebound"         

services will not be considered absent during the time they are receiving            
"homebound" services. 

E. Any exceptions to the above will be evaluated by the principal on a             
case-by-case basis. 
 
9. SCHOOL RELEASE 

A School Release will be given for extensions of the curriculum or school             
related activities such as: 
A. school field trips 
B. athletics 
C. college visits (up to two days for juniors and two days for seniors will be               

permitted) 
 
Off campus activities that do not qualify for School Release include: 
A. 4-H 
B. counseling 
C. family illnesses/emergencies 

 
10. ATTENDANCE AT SCHOOL EVENTS 

The school encourages students to attend as many school events held after            
school as possible, without interfering with their schoolwork and home          
activities. Enthusiastic spectators help build school spirit and encourage those          
students who are participating in the event. 
 
However, in order to ensure that students attending evening events as           
non-participants are properly safeguarded, it is strongly advised that junior          
high students be accompanied by a parent or adult chaperone when they attend             
the event. The school will not be able to supervise unaccompanied students nor             
will it be responsible for students who arrive without an adult chaperone. 
 
The school will continue to provide adequate supervision for all students who            

are participants in a school activity. Students must comply with the Code of             
Conduct at school events, regardless of the location.  

 
11. VACATIONS DURING THE SCHOOL YEAR 

Parents are encouraged not to take their child out of school for vacations.             
When a family vacation must be scheduled during the school year, the parents             
should discuss the matter with the principal to make necessary arrangements.           
It may be possible for the student to receive certain assignments that are to be               
completed during the trip. 
 

12. MAKE-UP OF TESTS AND OTHER SCHOOL WORK 
Students with an excused absence from school or who have been suspended            
shall be given the opportunity to make up work that has been missed.  
A. Makeup work due to suspension must be completed by the time the            

student returns to school. If circumstances allow, the student may be           
given the opportunity to request assignments directly from his/her         
teachers prior to the suspension. If this is not possible, it will be the              
student’s responsibility to contact teachers or the Attendance Office for          
assignments. The student will be given credit for properly-completed         
assignments and a grade on any made-up tests.  

B. Students with excused absences will be given the same number of days            
within which to make-up work. It is the student’s responsibility to contact            
teachers or the Attendance Office for assignments. 

If a student misses a teacher's test, she/he must make arrangements upon return             
with the teacher to take the test. If she/he misses a standardized test, the              
student should consult with the counselor to arrange for taking the test. 

 
13. SATURDAY SCHOOL/AFTER SCHOOL HOURS 

Saturday School/After School Detention serves as a detention period for          
students with behavior problems, students who fail to complete assigned work,           
and students who need to make up excessive absences. 
 
Saturday School will be in session one Saturday each month from 8:00 a.m. to              
12:00 noon. The upcoming Saturday School date will be published in the daily             
student announcements. Assigned students will attend a continuous one         
through four (1-4) hour period. Each student shall arrive with sufficient           
educational materials to be busy during this study period. 
 
After School Detention will be held from 3:10-4:10p.m. at the school’s           
discretion. Assigned students will attend a continuous one-hour period. Each          

 



student shall arrive with sufficient educational materials to be busy during this            
study period. 
 
Failure to timely serve Saturday School/After School Detention may lead to           
additional hours, additional consequences, and loss of privilege’s including but          
not limited to: field trips, school dances, etc. until the hours are made up.              
Seniors who have a balance of hours not made up may not be allowed to               
participate in the graduation ceremony (this is at the discretion of the            
principal). Staff may deny time served to any student for violation of Saturday             
School/After School Detention rules.  

 
Saturday School/After School Detention rules are as follows: 
A. Students are to have sufficient learning activities and materials for the           

period of their restriction. 
 

B. Students are not to communicate with each other unless given special           
permission to do so. 

 
C. Students are to leave any personal cellular device on the front desk with             

the Saturday School/After School Detention Supervisor or in their         
locker. 

 
D. Students are to remain in their designated seats at all times unless            

permission is granted to do otherwise. 
 

E. Students shall not be allowed to use the school or personal telephone or             
to go to their lockers without permission. 

 
F. Students shall not be allowed to put their heads down or sleep. 

 
G. No radios, cards or other recreational articles shall be allowed in the            

room. 
 

H. No food or beverages shall be consumed. 
 

I. Students are required to have class assignments with them when they             
attend the Saturday School/After School Detention.  

 
         J. Saturday School reporting time is 7:50-8:00am at the entrance doors by           

the Jr/Sr High Office. Doors will be locked at 8:00am. After School            

reporting time is 3:10pm in the Jr/Sr High Library. 
 

K. Staff may deny time served to any student who is in violation of the              
above requirements. 

 
Transportation to and from Saturday School/After School Detention shall be the           
responsibility of the parent/guardian of the student. 
 
PERSONAL COMMUNICATION AND ELECTRONIC DEVICES 
Office telephones are not to be used for personal calls. Except in an emergency,              
students will not be called to the office to receive a telephone call. Students are not to                 
use the telephones to call parents to receive permission to leave school without first              
receiving approval from office personnel. 
 
Students are not permitted to have in their possession a “Walkman” type radio, iPod,              
MP3, CD player, etc., in the classroom or academic centers during the school day.              
This expressly would limit the possession and use of these devices to the time before               
and after school and lunch periods, unless specifically granted permission otherwise           
by classroom teacher. During those times when they are permitted, the volume must             
be only loud enough for the person in possession of the device to hear it.  
 
In order to avoid disruption of the educational environment and protect students’            
right of privacy, student use of personal communication devices (PCDs) is limited to             
the following: 

● Jr./Sr. High School students may use PCDs before and after school hours,             
during their regularly scheduled breakfast/lunch break and passing times         
between classes. 

●     When authorized by a teacher, administrator or IEP team. 
 
Technology including, but not limited to, PCDs intended and actually used for            
instructional purposes (e.g., taking notes, recording classroom lectures, writing         
papers) will be permitted, as approved by the classroom teacher or the building             
principal. However, the use of a PCD during class time to engage in non-education              
related communications is expressly prohibited. 
 
For purposes of this policy, “personal communication device” includes computers,          
tablets (e.g., iPads and similar devices), electronic readers (“e-readers”; e.g., Kindles           
and similar devices), cell phones (e.g., mobile/cellular telephones, smartphones (e.g.,          
BlackBerry, iPhone, Android devices, Windows Mobile devices, etc.), and/or other          
web-enabled devices of any type.  

 



 
Under certain circumstances, a student may keep his/her PCD “on” with prior            
approval from the building principal. The use of PCDs at any other time is prohibited               
and the devices should be powered off and stored completely out of sight. 
Students are prohibited from using PCD’s to capture, record or transmit the words or              
sounds (i.e. audio) and/or images (i.e., pictures/video) of any student, staff member            
or other person. Using a PCD to capture, record and/or transmit audio and/or             
pictures/video of an individual without proper consent is considered an invasion of            
privacy and is not permitted. Students who violate this provision and/or use a PCD to               
violate the privacy rights of another person shall have their PCD confiscated and             
held until the end of the school day or until a parent/guardian picks it up, and may be                  
directed to delete the audio and/or picture/video file while the parent/guardian is            
present. If the violation involves potentially illegal activity, the confiscated-PCD          
may be turned over to law enforcement.  
 
PCDs, including but not limited to those with cameras, may not be activated or              
utilized at any time in any school situation where a reasonable expectation of             
personal privacy exists. These locations and circumstances include, but are not           
limited to, locker rooms, shower facilities, rest/bathrooms, and any other areas where            
student or others may change clothes or be in any stage or degree of disrobing or                
changing clothes. The Superintendent and building principals are authorized to          
determine other specific locations and situations where use of a PCD is absolutely             
prohibited.  
 
Students shall have no expectation of confidentiality with respect to their use of             
PCDs on school premises/property. 
 
Students may not use a PCD in any way that might reasonably create in the mind of                 
another person an impression of being threatened, humiliated, harassed, embarrassed          
or intimidated.  
 
Students are also prohibited from using PCD to capture and/or transmit test            
information or any other information in a manner constituting fraud, theft, cheating,            
or academic dishonesty. Likewise, students are prohibited from using their PCDs to            
receive such information.  
 
Possession of a PCD by a student at school during school hours and/or during              
extracurricular activities is a privilege that may be forfeited by any student who fails              
to abide by the terms of this policy, or otherwise engages in misuse of this privilege.  
 

Violations of this policy may result in disciplinary action and/or confiscation of the             
PCD. The building principal may also refer the matter to law enforcement if the              
violation involves an illegal activity (e.g., child pornography). 
 
Students are personally and solely responsible for the care and security of the PCDs.              
The school assumes no responsibility for theft, loss, damage to, or misuse or             
unauthorized use of PCDs brought onto its property. 
 
ARRIVAL AND DEPARTURE 
Students should not arrive before 7:25am and should not be in the building after 3:10               
p.m., unless supervised by a staff member. The entry way outside the business office              
and near the junior/senior high school office may be used after 7:30 a.m. 
 
DRESS CODE 
While fashion changes, the reason for being in school does not. Students are in              
school to learn. Any fashion (dress, accessory, or hairstyle) that disrupts the            
educational process or presents a safety risk will not be permitted. Footwear shall be              
worn at all times. Shorts must be appropriate in length (fingertip length is a              
guideline). Personal expression is permitted within these general guidelines.  
Within this framework, the following examples shall be considered unacceptable: 
∗ Bare midriff, halter-tops or clothing which is sexually suggestive, or which           

infringes on the rights or freedom of other students. 
∗ Biker shorts, spandex, or other excessively tight apparel unless covered by           

appropriate shorts, skirts or tops. 
∗ Clothing derogatory in nature or with profanity, vulgar or obscene suggestions.           

This would include double-meaning shirts. 
∗ Clothing that suggests or promotes violent/antisocial behavior. 
∗ Clothing with a name or logo referring to tobacco, drugs, alcohol or sexual             

products, or the occult. 
∗ Coat or other outer wear during the school day. 
∗ Hats/Bandanas/Sweatshirt hoods worn as head coverings. 
∗ Mutilated clothing, torn shirts/T-shirts. Shirts must be unaltered. 
∗ Spaghetti strapped tops and/or dresses must be worn with another acceptable top            

or shirt in an acceptable manner. 
∗ Tank tops with straps less than two inches wide and/or those that are low cut. 
∗ Tops with large arm openings. 
∗ Tops & bottoms that do not overlap. 
∗ Torn jeans are approved if the unpatched tears are below the allowable shorts             

length. 
∗ Undergarments must not be visible.  

 



∗ Wallet chains/dog chains or collars. 
∗ Students who are representing Centreville Jr/Sr High School at an official           

function or public event may be required to follow specific dress requirements.            
Usually, this applies to athletic teams, cheerleaders, bands and other such           
groups. 

 
Students with inappropriate dress, or who violate the dress code, shall be required to              
modify their appearance by removing the offending item and, if necessary or            
practical, replacing it with an acceptable item. Any student who refuses to do so shall               
be subject to discipline up to and including contacting the parents for out of school               
suspension. 
 
 
 
STUDENT RIGHTS AND RESPONSIBILITIES 
The rules and procedures of the school are designed to allow each student to obtain a                
safe, orderly and appropriate education. Students can expect their rights to freedom            
of expression and association and to fair treatment as long as they respect those              
rights for their fellow students and the staff. Students will be expected to follow              
teacher directions and obey all school rules. Disciplinary procedures are designed to            
insure due process (a fair hearing) before a student is removed because of his/her              
behavior. 
 
Parents have the right to know how their child is succeeding in school and will be                
provided information on a regular basis, and as needed, when concerns arise. Many             
times it will be the responsibility of the student to deliver that information. If              
necessary, the mail or hand delivery may be used to insure contact. Parents are              
encouraged to build a two-way link with their child's teachers and support staff by              
informing the staff of suggestions or concerns that may assist their child to better              
accomplish his/her educational goals. 
 
Students must arrive at school on time, prepared to learn and participate in the              
educational program. If for some reason this is not possible, the student should seek              
help from the counselor. 
 
Adult students (age 18 or older) are expected to follow all school rules. If residing at                
home, adult students should include their parents in their educational program. 
 
Because the Board believes that students, staff members and visitors are entitled to             
function in a safe school environment, students are required to report knowledge of             

dangerous weapons or threats of violence to the principal. Failure to report such             
knowledge may subject the student to discipline.  
 

 
STUDENT RIGHTS OF EXPRESSION 
The school recognizes the right of students to express themselves. With the right of              
expression comes the responsibility to do it appropriately. Students may distribute or            
display, at appropriate times, non-sponsored, non-commercial written material and         
petitions; buttons, badges, or other insignia; clothing, insignia and banners; and           
audio and video materials. All items must meet the following school guidelines: 
A. Materials cannot be displayed if they are: 

1. obscene to minors, libelous, indecent or vulgar; 
2. advertise any product or service not permitted to minors by law; 
3. intend to be insulting or harassing; 
4. intend to incite fighting or present a likelihood of disrupting school or a             

school event. 
5. presents a clear and present likelihood that, either because of its content or             

manner of distribution or display, it causes or is likely to cause a material              
and substantial disruption of school or school activities, a violation of           
school regulations, or the commission of an unlawful act. 

B. Materials may not be displayed or distributed during class periods or during            
passing times between classes. Permission may be granted for display or           
distribution during lunch periods and after school in designated locations, as           
long as exits are not blocked and there is proper access and egress to the               
building. 

 
Students who are unsure whether or not materials they wish to display meet school              
guidelines may present them to the principal 24 hours prior to display. 
 
DRIVERS - STUDENT  
Parking on school property is a privilege which can be revoked at any time. Students               
who are provided the opportunity to ride school transportation are encouraged to do             
so. Students and their parents assume full responsibility for any transportation to and             
from school not officially provided by the school. 
 
REGULATIONS CONCERNING THE STUDENT DRIVER: 
 
1. Issuing Permit.  A student driver permit will consist of two items;  

A. approval of the Student Vehicle Registration form, and 
B. a hang tag to be placed in the vehicle to be driven. 

 



                Permission to drive to school will not be given until this is completed. 
 
2. Designated Parking. Student vehicles are to be parked in the high school            

parking lot. The parking lot speed limit is ten (10) miles per hour. Areas NOT               
to be used for student parking include all areas designated for staff and the              
parking area on the north side of the high school. Failure to park in designated               
areas may result in removal at owner’s expense.  

3. Written Authorization. Written authorization from a parent or guardian to be           
a passenger in a student's vehicle shall include specific information as to the             
date and time to be authorized and the purpose. 

 
4. St. Joseph County CTE students will be given permission to drive to and             

from class site if a request has been signed by the student's parent, class              
representative, and if permission is granted by the principal. Students are           
required to ride the bus unless a special need arises. 

 
5. Removal of Vehicle. The vehicle is to be placed appropriately in the            

designated parking area as soon as the student arrives at school and is to              
remain there until school is dismissed. The vehicle is not to be removed from              
its parking place during school hours without WRITTEN PERMISSION from          
the parent/guardian and the principal. Failure to park in designated areas may            
result in removal at owner's expense. 

 
6. Student Use of Motor Vehicles. In accordance with Board Policy, Section           

5514.01, Student Use of Motor Vehicles, “The Superintendent shall develop          
administrative guidelines for the operation and parking of motor vehicles and           
shall disseminate those rules to all students so affected.” 

 
To comply with the Level I and Level II driving regulations, new drivers             

have a driving curfew from 12:00 midnight to 5:00 a.m. In support of this              
State of Michigan statute, any student driving and/or parking on school           
property during this time will incur a minor violation of the school behavior             
code with consequences assigned accordingly. 

 
Failure to comply with these rules will result in loss of privileges and/or disciplinary              
actions for the student.  
 
CLOSED CAMPUS 
Centreville High School operates on a “Closed Campus” basis. Students are to            
remain on school property after their arrival at school until the end of their normal               

school day. Lunch hours off campus are not permitted. Students who leave school             
grounds during the day and are not returning prior to the end of the school day shall                 
not be on school property until after 3:06 p.m. unless special permission is obtained              
from Administration. Students who leave the grounds without permission will be           
considered truant and having displayed insubordinate behavior. Student parking         
areas and cars are “off limits” to all students during the entire day unless permission               
is given by the office for students to go to their car. 
 
EARLY DISMISSAL 
No student will be allowed to leave school prior to dismissal time without one of the                
following: 
➢ A phone call from a parent 
➢ The parent coming to the school office to request the release 
 
NO student will be released to a person other than a custodial parent(s), guardian or               
an individual listed on the student’s emergency form. All students with early            
dismissal slips must check out with office personnel prior to leaving the building.  
 
BUS TRANSPORTATION 
Since riding a school bus or any other school provided transportation is an extension              
of the school day, the basic behavior guidelines and expectations as specified in the              
"Student Code of Conduct" are in effect. The definition of the terms "Minor" and              
"Major" violations when used in this code are the same as that listed in the "Student                
Code of Conduct". Riding the bus is a privilege. To safely convey the students to               
and from school, proper behavior must be observed at all times. The safety of the               
riders cannot be jeopardized by the misbehavior of any individual. 

 
Minor Violations 
The bus driver is charged with the responsibility of maintaining a safe atmosphere             
and environment for those students that are being transported. It is understood that             
the primary individual responsible for and in the best position to maintain discipline             
on the bus is the driver. The bus driver will impose corrective action whenever a               
student's conduct is inappropriate and/or jeopardizes the safety of the riders. If the             
student has not responded to the previous corrective action, the driver has the option              
of referring the student for further intervention. When a student is involved in a              
minor violation that warrants documentation, the general procedure that will be           
followed is as follows: 
 
First Offense Warranting Documentation 
1. The bus driver informs the student that the behavior displayed is unacceptable            

 



and violates the code of conduct. The driver explains expected behavior and            
issues a warning. 

2. The bus driver calls the parents of the student and explains the student's             
violation and the expected behavior. Assistance of the parents in having the            
student comply with the code of conduct is requested. 

1. The bus driver sends written notification to the student's building principal that            
identifies the student's violation and the basic contents of the parent discussion.            
Earlier infractions and previous acts of intervention are to be noted. 

Second Offense Warranting Documentation 
1. The bus driver informs the student that the behavior displayed is unacceptable            

and violates the code of conduct. The driver explains expected behavior. 
2. The bus driver completes a disciplinary referral form and hand-delivers it to            

the student's building principal. 
3. The principal will hold a conference with the student. 
4. The student will be warned that further violation may mean a loss of bus riding               

privileges. 
5. Parents will be notified. 
Third Offense Warranting Documentation 
1. The bus driver informs the student that the behavior displayed is unacceptable            

and violates the code of conduct. The driver explains expected behavior. 
2. The bus driver completes a disciplinary referral form and hand-delivers it to            

the student's building principal. 
3. The principal will hold a conference with the student.  
4. The student's bus riding privileges may be suspended for up to three (3) days. 
5. Parents will be notified. 
Fourth Offense Warranting Documentation 
1. The bus driver informs the student that the behavior displayed is unacceptable            

and violates the code of conduct. The driver explains expected behavior. 
2. The bus driver completes a disciplinary referral form and hand-delivers it to            

the student's  
building principal. 

3. The principal will hold a conference with the student.  
4. The student's bus riding privileges may be suspended for up to ten (10) days. 
5. Parents will be notified. 
6. A conference must be held before the student's bus riding privileges are            

reinstated. 
Fifth Offense Warranting Documentation 
1. The bus driver informs the student that the behavior displayed is unacceptable            

and violates the code of conduct. The driver explains expected behavior. 
2. The bus driver completes a disciplinary referral form and hand-delivers it to            

the student's building principal. 
3. The principal will hold a conference with the student. 
4. The student's bus riding privileges may be suspended for up to thirty (30) days. 
5. Parents will be notified. 
6. A conference must be held before the student's bus riding privileges are            

reinstated. 
Sixth Offense Warranting Documentation 
1. The bus driver informs the student that the behavior displayed is unacceptable            

and violates the code of conduct. The driver explains expected behavior. 
2. The bus driver completes a disciplinary referral form and hand-delivers it to            

the student's building principal. 
3. The principal will hold a conference with the student. 
4. The student's bus riding privileges may be suspended for the remainder of the             

school year. 
5. Parents will be notified. 
6. A conference must be held before the student's bus riding privileges are             
reinstated. 
 
Major Violations 
A student involved in an incident where a major violation occurs will immediately             
progress to the Fourth Offense Level Violation. 
 
General Comments 
Based on the type, severity, frequency, and/or extent of the violation, the principal             
may increase the length of the suspension, or may place the violation on any step of                
the code. The principal has the authority to repeat a discipline step at his/her              
discretion. 
 
Parents of students who have lost their bus riding privilege for the school year must               
attend a conference involving the principal, transportation supervisor, and the bus           
driver before that student will be permitted to ride the school bus in future years. 
 
Videotapes on School Buses 
The Board of Education has authorized the installation of video cameras on school             
buses for purposes of monitoring student behavior. Actual videotaping of the           
students on any particular bus will be done on a random-selection basis. 
 
If a student is reported to have misbehaved on a bus and his/her actions were               
recorded on videotape, the tape will be submitted to the principal and may be used as                
evidence of the misbehavior. Since these tapes are considered part of a student’s             

 



record, they can be viewed only in accordance with Federal law. 
 
Bus Rules 
A. Expect to conform promptly to suggestions of the bus driver. Help him/her to             

assure safety at all times. Remember, the bus driver has the same jurisdiction             
over children on the bus as teachers have in the classroom. 

B. Be on time at bus stops.  The bus cannot wait. 
C. Expect to walk at least a 1/2 mile to bus stops if necessary. Stops will be made                 

on a regular schedule only. This is the State ruling and not a local ruling. Bus                
stops are to be determined by the bus supervisor and to be made in a clear                
vision area. The bus supervisor has the final decision. 

D. Stay off the roadway at all times while waiting for the bus. 
E. Cross in front of the bus when crossing the highway, not in back of the bus and                 

at least 20 feet in front to assure adequate vision. 
F. Wait until the bus has come to a full stop before attempting to enter or leave                

the bus.  Stay seated until the bus stops. 
G. Do not leave the bus without the driver's consent except at home or at school. 
H. Occupy seat assigned by driver.  Keep feet out of aisles. 
I. Take books and instruments to your seat and keep them out of the aisle at all                

times. 
J. Keep head and hands inside the bus at all times. 
K. Avoid all unnecessary disturbing noises. Do not shout at passing persons or            

vehicles. 
L. Do not use profane or vulgar language. 
M. Help keep bus clean, orderly, and sanitary. 
N. Be considerate of small children. 
O. Inform the driver when absence is expected from school. 
P. Report all injuries occurring due to bumps immediately to the driver so proper             

action can be taken. 
Q. The Safety Law states that the driver must stop where he has 500 feet of clear                

vision before and behind. Stops will not be made on curves. 
R. Students must ride their assigned bus both to and from school. A written             

request signed by parents to ride another bus must be given to the driver after it                
has been approved and signed by the principal and/or his/her designee. 

S. Absolute quiet must be maintained at railroad crossings and other danger areas. 
T. If you are planning to ride the bus to a friend's house, both you and your friend                 

must bring a written request signed by your parents and the building principal             
and/or his/her designee. 

 
Violation of bus rules will not be permitted. Any student guilty of improper behavior              

on the bus may be denied bus transportation by the superintendent. Violations will be              
handled as per our disciplinary policy. 
 
Our school bus code authorizes transportation of all children over 1-1/2 miles from             
their school. We will continue to transport children within this distance on            
established routes as room allows. Please take note that we are NOT allowed to              
transport adults to or from town or anywhere other than a very temporary emergency              
such as a car breakdown. 
 
Kindergarten students may have in-town pickup, to be determined by the bus            
supervisor.  Safety will be considered. 
 
The rules apply to the student. In turn the parents and student may expect the               
following: 
1. safe, dependable transportation. 
2. buses that are on time for all stops. 
3. courteous and fair treatment 
4. understanding and intelligent handling of all situations that may arise. 
 
 
FIELD TRIPS 
Field trips are academic activities that are held off school grounds. There are also              
other trips that are part of the school's co-curricular and extracurricular program. No             
student may participate in any school-sponsored trip without parental consent. 
 
 
 
COMPUTER TECHNOLOGY AND NETWORKS 
All students are subject to the School District’s Student Network and Internet            
Acceptable Use and Safety Policy agreement which defines the conditions under           
which the student may participate. Failure to abide by all of the terms of the               
agreement may lead to termination of the student’s computer account and possible            
disciplinary action as outlined in the Student code of Conduct or referral to law              
enforcement authorities. Copies of the School District’s Student Network and          
Internet Acceptable Use and Safety Policy and the requisite student and parent            
agreement will be distributed at the beginning of each school year. 
 
CLUBS AND ACTIVITIES - SCHOOL SPONSORED 
Centreville Jr/Sr High School provides students the opportunity to broaden their           
learning through curricular-related activities. A curricular-related activity may be for          

 



credit, required for a particular course, and/or contain school subject matter.  
 
A student’s use of a performance-enhancing substance is a violation that will affect             
the student’s extracurricular participation. There are many student groups that are           
authorized by the school. It is the District's policy that the only authorized groups              
are those approved by the Board of Education and sponsored by a staff member. 
 
Extracurricular activities do not reflect the school curriculum but are made available            
to students to allow them to pursue additional worthwhile activities. Possible groups            
include: 
 

Youth in Government Future Farmers of America
Quiz Bowl Student Council 

Varsity Club DECA 
National Honor Society* Science Olympiad
HOSA Ski Club  
Equestrian Team Chess Club 
Choir Band
Robotics Drama

Green Team Leadership Team 
Math Meet Power Lifting
Historical Society Athletics 

 
All students are permitted to participate in the activities of their choosing, provided             
they meet the eligibility requirements. Repeated minor violations may result in           
students being removed from extra-curricular activities. 
 
*Participation requirements under National Honor Society. 

 
CLUBS AND ACTIVITIES - NON SCHOOL SPONSORED 
Non-school sponsored student groups organized for religious, political, or         
philosophical reasons may meet during non-instructional hours. The application for          
permission can be obtained from the principal. The application must verify that the             
activity is being initiated by students, attendance is voluntary, that no school staff             
person is actively involved in the event, that the event will not interfere with school               
activities and that non-school persons do not play a regular role in the event. School               
rules will still apply regarding behavior and equal opportunity to participate. 
 
Membership in any fraternity, sorority, or any other secret society as prescribed by             
law is not permitted. Zero tolerance will be given for any type of gang related               

activities. No non-district sponsored organization may use the name of the school or             
school mascot. All groups must comply with School rules and must provide equal             
opportunity to participate. 
 
CONCERNS, SUGGESTIONS, AND GRIEVANCES 
The school is here for the benefit of the students. The staff is here to assist a student                  
in becoming a responsible adult. If a student has suggestions that could improve the              
school, s/he should feel free to offer them. Written suggestions may be presented             
directly to the principal. 
 
When concerns or grievances arise, the best way to resolve the issue is through              
communication. No student will be harassed by any staff member or need fear             
reprisal for the proper expression of a legitimate concern. As with suggestions,            
concerns and grievances may be directed to the principal. 
 
A student has the right to a hearing if the student believes s/he has been improperly                
denied participation in a school activity or has been subjected to an illegal rule or               
standard. A student may not petition to have a change in grade. 
 
COMMUNICABLE DISEASES AND PESTS - CASUAL CONTACT 
Because a school has a high concentration of people, it is necessary to take specific               
measures when the health or safety of the group is at risk. The school's professional               
staff has the authority to remove or isolate a student who has been ill or has been                 
exposed to a communicable disease or highly transient pest, such as lice. 
 
Specific diseases include; diphtheria, scarlet fever, strep infections, whooping cough,          
mumps, measles, rubella, pink eye and other conditions indicated by the Local and             
State Health Departments. 
 
Any removal will only be for the contagious period as specified in the school's              
administrative guidelines. 
COMMUNICABLE DISEASES - NON-CASUAL CONTACT 
In the case of non-casual contact communicable diseases, the school still has the             
obligation to protect the safety of the staff and students. In these cases, the person in                
question will have his/her status reviewed by a panel of resource people, including             
the County Health Department, to insure that the rights of the person affected and              
those in contact with that person are respected. The school will seek to keep students               
and staff persons in school unless there is definitive evidence to warrant exclusion. 
 
Non-casual contact communicable diseases include sexually transmitted diseases,        

 



AIDS (Acquired Immune Deficiency Syndrome), ARCAIDS Related Complex, HIV         
(Human immunodeficiency), HAV, HBV, HCV (Hepatitis A, B, C), and other           
diseases that may be specified by the State Board of Health. As required by Federal               
law, parents will be requested to have their child's blood checked for HIV, HBV, and               
other bloodborne pathogens when the child has bled at school and students or staff              
members have been exposed to the blood. Any testing is subject to laws protecting              
confidentiality. 
 
EMERGENCY FORMS/EMERGENCY MEDICAL AUTHORIZATION 
The Board has established a policy that every student must have an Emergency             
Medical Authorization Form completed and signed by his/her parent in order to            
participate in any activity off school grounds. This includes field trips, spectator            
trips, athletic, and other extra-curricular or co-curricular activities.  
 
The Emergency Medical Authorization Form is provided at the time of enrollment            
and at the beginning of each year. Failure to return the completed form to the school                
will jeopardize a student’s educational program. 
 
 
FUND-RAISING - STUDENT 
Students participating in school-sponsored groups and activities will be allowed to           
solicit funds from other students, staff members, and members of the community in             
accordance with school guidelines. The following general rules will apply to all            
fund-raisers. 
 
1. Students must not participate in a fund-raising activity for a group in which they              

are not members without the approval of the student’s principal. 
2. Students may not participate in fund-raising activities off school property          

without proper supervision by approved staff or other adults. 
3. Students who engage in fund raisers that require them to exert themselves            

physically beyond their normal pattern of activity, such as “runs for. . . .”, will               
be monitored by a staff member in order to prevent a student from             
over-extending himself/herself to the point of potential harm. 

4. Students may not participate in a fund-raising activity conducted by a parent            
group, booster club, or community organization on school property without the           
approval of the principal. 

5. Students are discouraged from engaging in house-to-house sales for any          
fund-raising activity. 

 
 

 
IMMUNIZATIONS 
Students must be current with all immunizations required by law or have an             
authorized waiver from State immunization requirements. If a student does not have            
the necessary shots or waivers, the principal may remove the student or require             
compliance with a set deadline. This is for the safety of all students and in               
accordance with State law. Any questions about immunizations or waivers should be            
directed to the principal. 

 
INDIVIDUALS WITH DISABILITIES 
The Americans with Disabilities Act (A.D.A.) and Section 504 of the Rehabilitation            
Act provide that no individual will be discriminated against on the basis of a              
disability. This protection applies not just to the student but to all individuals who              
have access to the District’s programs and facilities. 
 
A student can access special education services through the proper evaluation           
procedures. Parent involvement in this procedure is important and required by           
Federal (IDEA) and State law. Contact the principal at 467-5210 to inquire about             
evaluation procedures and programs. 
 
INJURY AND ILLNESS 
All injuries must be reported to a teacher or the office. If minor, the student will be                 
treated and may return to class. If medical attention is required, the office will follow               
the school's emergency procedures. 
 
A student who becomes ill during the school day should request permission to go to               
the office. An appropriate adult in the office will determine whether or not the              
student should remain in school or go home. No student will be released from school               
without proper parental permission. 
 
INSURANCE 
The school does not purchase student health insurance. We will, however, offer you             
the opportunity to purchase student insurance. Information regarding student         
insurance is available on the website. If you wish to purchase the insurance, please              
complete the form on the brochure and return the form, including payment, to the              
Jr/Sr High School Office. 
 
Students who plan to participate in any form of athletics will be required to show               
proof of insurance or purchase student insurance from the school. Athletes will not             
be allowed to participate in practice until insurance coverage has been obtained. 

 



 
LIMITED ENGLISH PROFICIENCY 
Limited proficiency in the English language should not be a barrier to equal 
participation in the instructional or extra-curricular programs of the District. It is, 
therefore, the policy of this District that those students identified as having limited 
English proficiency will be provided additional support and instruction to assist them 
in gaining English proficiency and in assessing the educational and extra-curricular 
program offered by the District. Parents should contact the principal’s office at 
467-5210 to inquire about evaluation procedures and programs offered by the 
District.  
 
LOCKERS 
Students are asked to keep their locker closed, orderly and clean on the inside. Do               
not attach anything to the locker that will damage it in any way. You will be charged                 
for damage.  
 
Students are reminded that lockers are school property and may be searched at any              
time. You are responsible for any item that is found in your locker. 
 
Student lockers are subject to search when: 
1. The school official is acting to protect the health, safety and welfare of the              

school community and enforce school rules; 
2. There is a reasonable suspicion that the search will produce evidence of a             

violation of school rules relating to the health, safety or welfare of the student              
body or staff. 

 
Students are not to change lockers without permission from the principal. Exterior            
decorations are not allowed unless approved first by a building administrator. Interior            
decorations will be limited to pictures of: 
∗ Head shots 
∗ Fully clothed full shots 
∗ Non-offensive suggestive shots 
∗ Other items that follow dress code guideline 
 
For health and safety reasons, open soda and/or open food containers should not be              
stored in lockers. Glass bottles are not allowed. Bottles with screw type caps are also               
not allowed with the exception being water bottles that are purchased at school             
and/or unopened juice or soda which is to be consumed in the cafeteria. 

 
 

MEAL SERVICE 
The school participates in the National School Lunch Program and makes lunches            
available to students for a fee of $2.75. Milk is 50 cents. Students may also bring                
their own lunch to school to be eaten in the school's cafeteria. Free breakfast is               
available during the scheduled breakfast break in the cafeteria for $1.25. No student             
shall be allowed to leave school premises during the lunch period without specific             
permission granted by the principal. 
 
Food and drink is only permitted at lunchtime and morning break time in the              
cafeteria. Drinking water throughout the day is encouraged.  
 
Applications for the school's Free and Reduced Priced Meal Program are distributed            
to all students. If a student did not receive one and is eligible, contact the jr/sr high                 
school principal. 
 
MEAL CHARGE POLICY 
Students are allowed to charge (2) meals into the negative. After the second meal, no               
additional meals will be provided until the negative balance is paid. Ala carte             
beverages and snacks are never allowed to be charged into the negative. During the              
last two weeks of school students are not permitted to charge meals into the negative.  

 
MEDICATION (AG 5330) 
When medications, prescription or over-the-counter, must be taken at school 
(following determination by physician/parent that medication schedule cannot be 
adjusted), parents must ensure that the appropriate Medication and Request and 
Authorization form(s) have been completed to be kept on file with the building 
administrator.  Building Procedure and protocols must be followed.  
 

o Failure to follow procedures and protocols may result in 
confiscations of medication. 

o Authorization for the Possession and Use of Asthma Inhalers, 
and/or 
Epi-pen shall be completed by the parent/guardian.  This form 
must be completed for distribution to all staff who said student is 
assigned, including transportation (if applicable), allowing the 
student to use the device in an emergency situation at school or 
school-sponsored events, following prescribed (physician) dosage. 

o Only medication in its original container; labeled with the date of  
       prescription; the student’s name; and exact dosage will be  
       administered. 

 



o Medications that are unused and/or unclaimed by the parent shall 
be destroyed by administrative personnel, when they are no longer 
being used or at the end of the year.  Administrator will note the 
method of disposal and date in Medication Administration Log. 

RECOGNITION OF STUDENT ACHIEVEMENT 

Students who have displayed significant achievements during the course of the year 
are recognized for their accomplishments.  Areas that may merit recognition include 
but are not limited to academics, athletics, performing arts, citizenship and 
volunteerism.  Recognition for such activities is initiated by the staff and coordinated 
by the Jr/Sr High School Office. 

Junior/Senior High Honor Roll: The Honor Roll will contain three (3) levels based              
on the grade point average (GPA) achieved. They are as follows: 

∗     High Honors   3.70 - 4.00+ 

∗     Honors  3.33 - 3.69 

∗     Honorable Mention  3.00 - 3.32 

Class Rank:  The Board of Education has authorized the use of class ranking system 
grades 9-12. The system to be used is detailed below: 

At the end of the freshmen year, the sophomore year, the junior year, and finally at                
the end of the 3rd quarter in the senior year, students will be ranked scholastically. To                
do so, each student will earn grade points for each completed unit of credit. The final                
grade point average after 7 semesters of high school will be used for the purpose of                
designating class rank. This ranking is requested by colleges and scholarship           
sources; used to determine eligibility for membership in the National Honor Society;            
and used for certain senior honors. 

Valedictorian and Salutatorian: The top two academic honors in the class           
(Valedictorian and Salutatorian) will be determined by using a combination of the            
sum of the grade point X 250 and the SAT composite score divided by 1.6. Grade                
point average will be weighed at 80% and the SAT composite score will be weighed               
at 20% of the final combined score when determining Valedictorian and Salutatorian. 

  

A. Grade point average (G.P.A.) shall be computed by averaging the           
final course grades in all subjects. Any two (2) or more students whose             
computed combined score that are identical shall be given the same rank. 

B. The rank of the student who immediately follows a tied position will             
be determined by the number of students preceding him/her and not be            
the rank of the person preceding him/her 

C. A student’s grade point average and rank in class shall be entered on              
the student’s record and shall be subject to Board’s policy on release of             
student records. Rank in class shall be entered on the student's records            
and on all transcripts. 

D. Students entering Centreville High School shall have no established          
grade point average (GPA) or class rank until they have completed three            
(3) semesters at the high school 

E. Inclusion of a student in graduation honors such as Valedictorian shall 
occur only if the student has enrolled for four (4) consecutive semesters.    

 
SPECIAL EDUCATION 
Centreville Public Schools provides a variety of Special Education programs for           
students identified as having a disability defined by the Individuals with Disabilities            
Education Act (IDEA). 
A student can access Special Education services through the proper evaluation and            
placement procedure. Parent involvement in this procedure is required. More          
importantly, the school wants the parent to be an active participant. To inquire about              
the procedure or programs, contact the principal at (269) 467-5210. 
 
STUDENT RECORDS 
The School District maintains many student records including both directory          
information and confidential information. 
 
Neither the Board nor its employees shall permit the release of the social security              
number of a student, or other individual except as authorized by law (see AG 8350).               
Documents containing social security numbers shall be restricted to those employees           
who have a need to know that information or a need to access those documents.               
When documents containing social security numbers are no longer needed, they shall            

 



be shredded by an employee who has authorized access to such records.  
 
Directory information includes:  

*name, address, and telephone number;  
*date of birth;  
*video and/or still photography  
*major field of study; 
*participation in officially recognized activities and sports; 
*height and weight, if a member of an athletic team; 
*dates of attendance;  
*date of graduation and awards received; 
*other information the District considers not to be harmful or an           
invasion of privacy, if disclosed. 

  
Directory information can be printed, posted on a website or given to any person or               
organization for non-profit making purposes when requested, unless the parents of           
the student restrict the information, in writing, to the principal. 

 
Directory information can be provided upon request to any individual, other than a             
for-profit organization, even without the written consent of a parent. Parents may            
refuse to allow the Board to disclose any or all of such “directory information” upon               
written notification to the Board. For further information about the items included            
within the category of directory information and instructions on how to prohibit its             
release you may wish to consult the Board’s annual Family Education Rights and             
Privacy Act (FERPA) notice which can be found at the end of the handbook. 
 
Other than directory information, access to all other student records is protected by             
(FERPA) and Michigan law. Except in limited circumstances as specifically defined           
in State and Federal law, the school district is prohibited from releasing confidential             
education records to any outside individual or organization without the prior written            
consent of the parents, or the adult student, as well as those individuals who have               
matriculated and entered a postsecondary educational institution at any age. 
 
Confidential records include test scores, transcripts, psychological reports,        
behavioral data, disciplinary records and communications with family and outside          
service providers.  
 
Students and parents have the right to review and receive copies of all educational              
records. Costs for copies of records may be charged to the parent. To review student               
records, please provide a written notice identifying requested student records to the            

principal. You will be given an appointment with the appropriate person to answer             
any questions and to review the requested student records. 
 
Parents and adult students have the right to amend a student record when they              
believe that any of the information contained in the record is inaccurate, misleading             
or violates the student’s privacy. A parent or adult student must request the             
amendment of a student record in writing and if the request is denied, the parent or                
adult student will be informed of their right to a hearing on the matter. 
 
Individuals have a right to file a complaint with the United States Department of              
Education if they believe that the District has violated FERPA. 
 
Consistent with the Protection of Pupil Rights Amendment (PPRA), no student shall            
be required, as a part of the school program or the district’s curriculum, without prior               
written consent of the student (if an adult, or an emancipated minor) or, if an               
un-emancipated minor, his/her parents, to submit to or participate in any survey,            
analysis, or evaluation that reveals information concerning: 

1. political affiliations or beliefs of the student or his/her parents; 
2. mental or psychological problems of the student or his/her family; 
3. sex behavior or attitudes; 
4. illegal, anti-social, self-incriminating or demeaning behavior; 
5. critical appraisals of other individuals with whom respondents have close          

family relationships; 
6. legally recognized privileged and analogous relationships, such as those of          

lawyers, physicians and ministers; 
7. religious practices, affiliations or beliefs of the student or his/her parents; or 
8. income (other than that required by law to determine eligibility for           

participation in a program or for receiving financial assistance under such a            
program). 

 
Consistent with the PPRA and Board policy, the Superintendent shall ensure that            
procedures are established whereby parents may inspect any materials used in           
conjunction with any such survey, analysis or evaluation. 
 
Further, parents have the right to inspect, upon request, a survey or evaluation             
created by a third party before the survey/evaluation is administered or distributed by             
the school to the student. The parent will have access to the survey/evaluation within              
a reasonable period of time after the building principal receives the request. 
 
The Superintendent will provide notice directly to parents of students enrolled in the             

 



district of the substantive content of this policy at least annually at the beginning of               
the school year, and within a reasonable period of time after any substantive change              
in this policy. In addition, the Superintendent is directed to notify parents of students              
in the district, at least annually at the beginning of the school year, of the specific or                 
approximate dates during the school year when the following activities are scheduled            
or expected to be scheduled: 

2. activities involving the collection, disclosure or use of personal information          
collected from students for the purpose of marketing or for selling that            
information or otherwise providing that information to others for that          
purpose; and 

3. the administration of any survey by a third party that contains one or more              
of the items described in A through H above. 

 
The Family Policy Compliance Office in the U.S. Department of Education           
administers both FERPA and PPRA. Parents and/or eligible students who believe           
their rights have been violated may file a complaint with:  

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW  
Washington, D.C.  20202-4605 

 
Informal inquiries may be sent to the Family Policy Compliance Office via the             
following email addresses: FERPA@ED.Gov; and PPRA@Ed.Gov 
 
 
 
STUDENT SALES 
No student is permitted to sell any item or service in school without the approval of                
the Jr./Sr. high school principal.  Violation of this may lead to disciplinary action. 
 
 
STUDENT VALUABLES 
Students are encouraged not to bring items of value to school. The school cannot be               
responsible for their safekeeping and will not be liable for loss or damage to personal               
valuables such as jewelry, expensive clothing, electronic equipment, etc. 
 
Money brought to school for payment of fees, lunches, etc., can be made by check.               
Most items can be paid by making out checks to the Centreville Public Schools. If it                
is necessary to bring money to school, be sure you keep it on your person until it can                  
be used.  

 

STATEMENT OF TITLE IX 
In compliance with regulations implementing Title IX of the Educational          
Amendments Act of 1973, and applicable state laws, the Board of Education            
prohibits discrimination or harassment on the basis of race, color, religious creed,            
age, marital status, military or veteran status, national origin, sex, ancestry, sexual            
orientation, gender identity or expression, or past or present physical or mental            
disability. Sexual harassment includes, but is not limited to, unwelcome sexual           
advances, direct or indirect demands or requests for sexual favors, sexual comments,            
gestures or other physical actions of a sexual nature when: 

● submission to such conduct is made either explicitly or implicitly a term or 
condition of an individual's educational success; 

● submission to or rejection of such conduct by an individual is used as the 
basis for educational decisions affecting such individual; or such conduct 
has the purpose or effect of unreasonably interfering with an individual's 
academic performance or creating an intimidating, hostile or offensive 
educational environment. 

Title IX complaints should be reported directly to the building administrator and/or 
the district Title IX coordinator(s), Chad Brady or Stephanie Lemmer.  All Title IX 
complaints will be thoroughly investigated in accordance with the Centreville Public 
Schools investigation procedures for Title IX in compliance with the U.S. 
Department of Education, Office of Civil Rights.   

 
 
VISITORS 
Visitors, particularly parents, are welcome at the school. In order to properly            
monitor the safety of students and staff, each visitor must report to the office upon               
entering the school to obtain a pass. Any visitor found in the building without a pass                
shall be reported to the principal. If a person wishes to confer with a member of the                 
staff, she/he should call for an appointment prior to coming to the school in order to                
schedule a mutually convenient time. Students may not bring visitors to school            
without first obtaining permission from the principal. 
 
VOLUNTEERS 
Centreville Jr./Sr. High welcomes parents and community members who serve as           
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volunteers for many school sponsored activities and events. For the protection of our             
students, each volunteer is asked to complete a “Volunteer Release Form”.  
 
NOTIFICATION TO PARENTS ON BLOODBORNE PATHOGENS 
Dear Parent: 
 
The District is subject to Federal and State regulations to restrict the spread of              
hepatitis B virus (HBV) and human immunodeficiency virus (HIV) in the workplace.            
These regulations are designed to protect employees of the District who are, or could              
be, exposed to blood or other contaminated bodily fluids while performing their job             
duties. 
 
Because of the very serious consequences of contracting HBV or HIV, the District is              
committed to taking the necessary precautions to protect both students and staff from             
its spread in the school environment. 
 
Part of the mandated procedures include a requirement that the District request the             
person who was bleeding to consent to be tested for HBV and HIV. The law does                
not require parents or guardians to grant permission for the examination of their             
child's blood, but it does require the District to request that consent. Although we              
expect that incidents of exposure will be few, we wanted to notify parents of these               
requirements ahead of time. That way, if the situation does develop you will             
understand the reason for our request and will have had an opportunity to consider it               
in advance. These are serious diseases, and we sincerely hope that through proper             
precautions and cooperation we can prevent them from spreading. 
 
If you have any questions or concerns, please contact the jr/sr high school principal              
at 269-467-5210.  
 
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT ANNUAL       
NOTIFICATION 
Each year, Centreville Public Schools is required to give notice of the various rights              
accorded to parents and eligible students pursuant to the Family Educational Rights            
and Privacy Act (FERPA). [An "eligible student" means a student who has attained             
18 years of age]. Parents and eligible students have a right to be notified and               
informed. In accordance with FERPA, you are notified of the following: 
 
1. RIGHT TO INSPECT: You have the right to review and inspect           

substantially all of your education records maintained by or at this           
institution. 

 
2. RIGHT TO PREVENT DISCLOSURES: You have the right to prevent          

disclosure of education records to third parties with certain limited          
exceptions. It is the intent of this institution to limit the disclosure of             
information contained in your education records to those instances when          
prior written consent has been given to the disclosure, as an item of             
directory information concerning which you have not refused to permit          
disclosure, or under the provisions of FERPA which allow disclosure          
without prior written consent. 

 
3. RIGHT TO REQUEST AMENDMENT: You have the right to seek to have            

corrected any parts of an education record that you believe to be inaccurate,             
misleading or otherwise in violation of your rights. This right includes the            
right to a hearing to present evidence that the record should be changed if              
this institution decides not to alter the education records according to your            
request. 

 
4. RIGHT TO COMPLAIN TO FERPA OFFICE: You have the right to file a             

complaint with the Family Educational Rights and Privacy Act Office,          
Department of Education, 400 Maryland Avenue. S.W., Washington, D.C.         
20202, concerning this institution's failure to comply with FERPA.  

 
5. RIGHT TO OBTAIN POLICY: You have the right to obtain a copy of the              

written institutional policy adopted by this institution in compliance with          
FERPA. A copy may be obtained in person or by mail from the Office of               
the Superintendent at the address given below: 

 
Centreville Public Schools 
PO Box 158 
190 Hogan Street 
Centreville, MI   49032 
 
RELATIONS WITH PARENTS/GUARDIANS 
The Board, Administration, and Staff need parents to assume and exercise 
responsibility for their children’s behavior, including the behavior of students who 
have reached the legal age of majority, but are still supported by the parent.  During 
the school hours, the Board, through its designated administrators, recognizes the 
responsibility to monitor students’ behavior and, as with academic matters, the 
importance of cooperation between the school and the parents in matters relating to 
conduct. 

 



 
For the benefit of the child, the Board encourages parents to support their child’s 
career in school by: 
 
● Participating in school functions, organizations, and committees; 
● Supporting the teachers and the schools in maintaining discipline and a safe 

and orderly learning environment; 
● Requiring their child to observe all school rules and regulations; 
● Supporting or enforcing consequences for their child’s willful misbehavior 

in school; 
● Sending their children to school with proper attention to his/her health, 

personal cleanliness, and dress; 
● Maintaining an active interest in their child’s daily work, monitoring and 

making it possible for him /her to complete assigned homework by 
providing a quiet place and suitable conditions for study; 

● Reading all communications from the school, signing, and returning them 
promptly when required; 

● Cooperating with the school in attending conferences set up for the 
exchange of information of their child’s progress in school. 

 
 
PREPAREDNESS FOR TOXIC AND ASBESTOS HAZARDS 
The School is concerned for the safety of students and attempts to comply with all               
Federal and State Laws and Regulations to protect students from hazards that may             
result from industrial accidents beyond the control of school officials or from the             
presence of asbestos materials used in previous construction. A copy of the school             
district’s Preparedness for Toxic Hazard and Asbestos Hazard Policy and asbestos           
management plan will be made available for inspection at the Superintendent’s           
Office upon request. 
 
 
 
 
 
 
 
 
 
 
 

 
PESTICIDE NOTIFICATION 
Dear Parent/Guardian: 
 
As part of the Centreville Public School district’s pest management program, 
pesticides are occasionally applied in and around the school. You have the right to be 
informed prior to any pesticide application made to the school grounds and 
buildings. In certain emergencies, pesticides may be applied without prior notice, but 
you will be provided notice following any such application. If you need prior 
notification, notification request forms are available in the main office. 
 
Stephanie Lemmer 
Centreville Public Schools 
PO Box 158 
Centreville, MI  49032 

 
 

 


